
A Allegheny Energy 

LEGAL SERVICES 800 Cabin Hill Drive 
Greensburg, PA 15601-1689 
PH: (724)838-6210 

VIA FEDEX NEXT DAY jmunsch@alleghenyenergy.com 

April 23, 2010 

RECEIVED 
APR 2 3 2010 

James J. McNulty, Secretary u T l u T Y C0MWiiSSI0N 
Pennsylvania Public Utility Commission r n ecrRETARY'S BUREAU 
Commonwealth Keystone Building 
400 North Street 
Harrisburg, PA 17120 

Re: Petition of West Penn Power Company d/b/a Allegheny Power for Approval of its 
Energy Efficiency and Conservation Plan, Approval of Recovery of Costs through a 
Reconcilable Adjustment Clause and Approval of Matters Relating to the Energy 
Efficiency and Conservation Plan; Docket No. M-2009-2093218 

Dear Secretary McNulty: 

Enclosed for filing please find four copies of a contract between West Penn Power 
Company d/b/a Allegheny Power and Schaedler Yesco Distribution, Inc., a registered 
conservation provider. 

The contract is for the provision of CFL and LED signs services. The contract was 
awarded pursuant to a competitive bidding process. The contract documents include: 

• Copy of Contract 
• Copy of RFP document 
• Non-Disclosure Agreement 
o General Terms and Conditions 
• Insurance Certification 
• Substance Abuse Program 
• Subcontracting Plan 
• Safety and Health Commitment 
• Proof of CSP Status 
• Non-Affiliate Letter 

• • ^ - ^ 

mailto:jmunsch@alleghenyenergy.com


James J. McNulty, Secretary 
April 23, 2010 
Page 2 

§1.11. 
This filing is made by express delivery and is deemed filed today pursuant to 52 Pa. Code 

Respectfully submitted, 

JLM:sac 

Enclosures 

cc: Patty Wiedt, Esq., Law Bureau 
Wayne Williams, Bureau CEEP 

ohn L. Munsch 
Attorney 

PAPuMuTiuryr 



Contract 
ISSUED BY 

Allegheny Energy Service Corporation 
on Allegheny Energy company 

AGENT-FOR-BUYER 
800 Cabin Hill Drive 
Attn: Procufamenl 

Greensburg. PA 15601-1650 
FAX: (724) 830-7714 

SCHAEDLER YESCO DISTRIBUTION INC 
3982 PAXTON ST 
HARRISBURGPA 17111-1423 

RECEIVED 
APR 2 3 2010 

PA PUBLIC UTILITY COMMISSION 
SECRETARY'SBUREAU 

Page 1 of 6 
Contract# 
4600003037 

Bi l l and Mail Invoices to : 

Buying Company : 

West Penn Power Company 

Disbursement Accounting 
800 Cabin Hill Drive 
Greensburg, PA 15601-1650 

Contract 

Purchasing Document 
4600003037 

Purchasing Buyer 
Barbara Crowe 

Fax number 
724-850-3707 

E-Mail 
bcrowe@alleghenypower 

Validity Start 
04-07-2010 

Date 
04-07-2010 

Telephone 
724-830-5051 

Our Reference 
ERUNDY-REL 

.com 

Validity End 
05-31-2013 

Buyer reserves the right to assign this contract, in whole or in part, lo one or more of its affiliates, their successors or assigns al any lime. 

All Correspondence. Shipping Papers, Invoices, Bills of Lading and Packages must show the Stock Number, Purchase Order Number.and 
Work Order and Op Step Numbers (If applicable and as Identified in the Purchase Order header text or item text). 

ANY AGENT. REPRESENTATIVE, CONSULTANT OR CONTRACTOR PROVIDING SERVICES TO ALLEGHENY ENERGY IS EXPECTED 
TO FOLLOW ALLEGHENY ENERGY'S CODE OF BUSINESS CONDUCT AND ETHICS, WHICH IS AVAILABLE ON THE COMPANY'S 
WEBSITE, www.alleghenyenergy.com. IN THE CORPORATE GOVERNANCE SECTION. IT IS ALSO AVAILABLE AT 
http://media.corporale-ir.nel/media_files/nys/aye/corpgov/code4.pdf. 

This document, and any attached or referenced documents, may contain information proprietary lo Allegheny Energy Service Corporation, 
ils affiliates, and parent. You agree that this document is to be used solely by you exclusively for Ihe purpose for which it Is furnished, and 
AESC requires it to be returned or destroyed when no longer required for that purpose. This document and any informalion obtained 
therefrom shall not be reproduced, transmitted, or disclosed in whole or in part to other organizations without the prior written 
authorization of AESC. 

IncoTerms : SVC Freight Not Applicable N 

Terms of P a y m e n t : Within 60 days Due Net 

Target V a l u e : $2,002,888.00 

Currency : USD 

This offer to purchase includes all the terms and conditions applicable to this purchase order. Acknowledgement Is required for 
services or exceptions only. Shipment of goods will constitute your acceptance of this purchase order's terms and conditions. 

AUTHORIZED BY: 

Note : If it has been determined that the product purchased is a hazardous substance according to OSHA 1910.1200, 2 copies of (he materia! 
safety data sheet for such product must be included with the shipping papers to the receiver of the product, If seller fails to supply such 
information, sefler shalf be considered (o be in breach of contract. 

Requisilioner Copy 

http://www.alleghenyenergy.com
http://media.corporale-ir.nel/media_files/nys/aye/corpgov/code4.pdf
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I S S U E D B Y Contract 

Allegheny Energy Service Corporation 4600003037 
an Allegheny Energy company 

AGENT-FOR-BUYER 
BOO Cabin Hill Drive 
Atln: Procuremenl 

Greensburg, PA 15601-1650 
FAX: (724) 830-7714 

Header text BUYER: 
WEST PENN POWER COMPANY 

SEND INVOICE TO: 
DISBURSEMENT ACCOUNTING 
800 CABIN HILL DR 
GREENSBURG, PA 15601 

CFL'S AND LED EXIT SIGNS 

This blanket contract is issued to Schaedler Yesco Distribution, Inc., a registered 
Conservation Service Provider with the Pennsylvania Public Utilities Commission, for 
material and services applicable to Allegheny Power's CFL and LED Exit Sign Conservation 
Program in the Commonwealth of Pennsylvania. 
Under this contract, Schaedler Yesco will supply, package and ship CFL's and LED Exit 
Signs to Allegheny Power's commercial customers classified as Governmenl/School/Non-
Profil in Pennsylvania, per the Scope of Work as outlined in the Request for Proposal dated 
March 3, 2010. 

Allegheny Power does not guarantee any certain volume of CFL or LED Exit Signs under 
this contract. Schaedler Yesco will not have exclusive rights for the supply of CFL or LED 
Exit Signs for Allegheny Power's Pennsylvania customers. 

The work is expected to begin at issue date of the contract and continue through 
05/31/2013. 

Seller will provide EIKO CFL's and TCP LED exit signs. Sylvania CFL's and EELP LED exit 
signs may be provided as alternate products. 

Prior approval from Allegheny Power personnel is required for any additional alternate 
products. 

Purchase order releases will be issued against this contract for various phases of the work. 

PAYMENT TERMS ARE NET 60 DAYS. 

Allegheny Energy Service Corporation General Terms and Conditions shall apply. 

Incorporated by reference or attachment and made part of this contract are the following; 

1. PowerAdvocate Event 21798: CFL's and LED Exit Signs dated 03/03/10. 

2. Allegheny Energy Service Corporation General Terms and Conditions. 

3. Mutual Nondisclosure Agreement. 

4. Safety and Health Commitment. 

5. Schaedler Yesco Distribution Inc. Drug-Free Workplace Policy. 

6. Verification Letter of Non Affiliation wilh a Pennsylvania Electric Distribution Co. from 

Note : If it has been determined that the product purchased is a hazardous substance according to OSHA 1910.1200, 2 copies of the material 
safety data sheet for such product must be included with the shipping papers to the receiver of the product. If seller fails to supply such 
information, seller shall be considered to be in breach of contract. 

Requisilioner Copy 



Contract 
ISSUED BY 

Allegheny Energy Service Corporation 
an Allegheny Energy company 

AGENT-FOR-BUYER 
800 Cabin HID Drive 
Attn: Procurement 

Greensburg. PA 15601-1650 
FAX: (724) 830-7714 

Schaedler Yesco dated 04/05/10. 

Page 3 of 6 
Contract* 
4600003037 

7. Proposal submitted by Diane Shellenhamer via PowerAdvocate on 03/10/10 with revised 
pricing submitted on 03/29/10. 

This contract is dependent upon the approval of PA Act 129 by the Pennsylvania Public 
Utility Commission. The programs are scheduled to continue through plan year 2012. 

Header note MAXIMUM EXPENDITURE $2,002,888 

REFERENCE: PURCHASE REQUISITION 10323993 

Item Material Target Qty Order Qty. Unit Unit Price Net Value 

00010 

Description : Govt CFL - EIKO 
Required Date : 

AU $0.00 $0.00 

Purch.Req. Number: 10323993 Purch. Req. Item : 00050 

The item covers the following services : 
Service Item Service Number Service Description 

10 3011486 UNSPECIFIED SERVICE 

20 3033161 Spiral w/ Med Base -13 watt Elko 

30 

40 

3033182 

50 

60 

70 

80 

90 

100 

110 

3033184 

3033185 

3033186 

3033187 

3033188 

3033189 

3033190 

Spiral w/ Med Base -19 watt Eiko 

3033183 Spiral w/ Med Base - 23 watt Eiko 

Spiral w/ Med Base - 30 watt Eiko 

A Line w/ Med Base - 9 watt Eiko 

A Line w/ Med Base -13 watt Eiko 

Globe w/ Med base - 9 watt Eiko 

3033188 Globe w/ Med base -13 watt Eiko 

Candelabra w/ Med Base - 9 watt Eiko 

Candelabra w/ Med Base -13 watt Eiko 

Unit of Measure 

$ 
$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Rate 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

Note : If it has been determined that the product purchased is a hazardous substance according lo OSHA 1910.1200, 2 copies of the material 
safety data sheet for such product must be included with the shipping papers to the receiver of the product. If seller fails to supply such 
information, seller shall be considered to be in breach of contract. 

Requisilioner Copy 



Contract 
ISSUED BY 

Allegheny. Energy Service Corporation 
an Allegheny Energ}' company 

AGENT-FOR-BUYER 
800 Cabin HM Drive 
Attn: Procuremenl 

Greensburg, PA 15601-1650 
FAX: (724)630-7714 
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Item Material Target Qty Order Qty. Unit Unit Price Net Value 

120 3033191 

130 

140 

150 

160 

3033192 

3033193 

3033194 

3033195 

6R40 Reflector-Med Base-23 watt Eiko 

BR30 Reflector-Med Base-15 watt Eiko 

PAR 20 Reflector-Med Base-9 watt Eiko 

PAR 30 ReflectoR-Med Base-15 watt Eiko 

PAR 38 Reflector-Med Base-23 watt Eiko 

$ .00 

$ .00 

$ .00 

$ .00 

$ .00 

00020 

Descr ip t ion : Govt LED Exit Sign - TCP 

Required Date : 

AU $0.00 $0.00 

Purch.Req. Number: 10323993 Purch. Req. Item : 00060 

The i tem covers the fo l l ow ing serv ices : 

Service I tem Service Number Service Descr ip t ion 

UNSPECIFIED SERVICE 

AC w/ Battery b/u (Red ) 

10 

20 

30 

40 

50 

60 

3011486 

3033196 

3033197 

3033196 

3033199 

3033200 

AC w/ Battery B/U & Emerg Lights (Red ) 

AC w/Battery B/U & Adj Emer Lights(Red) 

AC Retrofit Kits - Screw-in (Red) 

AC Retrofit Kits - Hardwired (Red) 

Unit of Measure Rate 

.00 

.00 

.00 

.00 

.00 

.00 

00030 

Descr ip t ion : Govt CFL - Sylvania 

Required Date: 

AU $0.00 $0.00 

Purch.Req. Number.: 10323993 Purch. Req. Hem : 00070 

The i tem covers the fo l l ow ing serv ices : 

Service I tem Serv ice Number Service Descr ip t ion 

10 3011486 UNSPECIFIED SERVICE 

20 3033201 Spiral w/ Mad Base -10 watt Sylvania 

Unit of Measure Rate 

$ .00 

$ .00 

Note : If it has been determined that the product purchased is a hazardous substance according to OSHA 1910.1200, 2 copies of the material 
safety data sheet for such product must be included with the shipping papers to the receiver of the product. If seller fails to supply such 
information, seller shall be considered lo be in breach of contract. 

Requisitioner Copy 



Contract 
ISSUED BY 

Allegheny Energy Service Corporat ion 
an Allegheny Energy company 

AGENT-FOR-BUYER 
800 Cabin Hill Drive 
Attn: Procurement 

Greensburg, PA 15601-1650 
FAX: (724) 830-7714 
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I tem Material Target Qty Order Qty. Unit Unit Price Net Value 

30 

40 

50 

60 

70 

60 

90 

100 

110 

120 

130 

140 

150 

160 

170 

180 

3033202 

3033203 

3033204 

3033205 

3033206 

3033207 

3033208 

3033209 

3033210 

3033211 

3033212 

3033213 

3033214 

3033215 

3033216 

3033217 

Spiral w/ Med Base - 13 watt Sylvania 

Spiral w/ Med Base -19 watt Sylvania 

Spiral w/ Med Base - 23 watt Sylvania 

Spiral wl Med Base - 30 watt Sylvania 

A Line w/ Med Base - 9 watt Sylvania 

A Line w/ Med Base -14 watt Sylvania 

Globe w/ Med Base - 9 watt Sylvania 

Globe w/ Med Base -14 watt Sylvania 

Tubed w/ Med Base -14 watt Sylvania 

Candelabra w/Small Base- 9watt Sylvania 

Candelabra w/Med Base-9watt Sylvania 

BR40 RefiecT w/Med Base-23watt Sylvania 

BR30 Reflect w/Med Base-16watt Sylvania 

PAR 20 Reflec w/Med Base-9watt Sylvania 

PAR 20 Reflecw/Med Base-14watt Sylvania 

PAR38 Reflec w/Med Base-23watl Syjvania 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

$ 

$ 

$ 

$ 

.00 

.00 

.00 

.00 

00040 

Descr ip t ion : Govt LED Exit Sign - EELP 

Required Date : 

Purch.Req. Number: 10323993 

AU 

Purch. Req. item : 00080 

$0.00 $0.00 

The i tem covers the fo l l ow ing serv ices : 

Service I tem Service Number Service Descr ip t ion 

10 3011486 UNSPECIFIED SERVICE 

Unit of Measure Rate 

.00 

Note : IF il has been determined that the product purchased is a hazardous substance according to OSHA 1910.1200, 2 copies of the material 
safety data sheet for such product must be included with the shipping papers to the receiver of the product. If seller fails to supply such 
information, seller shall be considered to be in breach of contract. 

Requisitioner Copy 
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ISSUED BY 

Allegheny Energy Service Corporation 
on Allegheny Energy company 

AGENT-FOR-BUYER 
800 Cabin Hill Drive 
Atln: Procuremenl 

Greensburg. PA 15601-1650 
FAX: (724) 830-7714 
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Item Material Target Qty Order Qty. Unit Unit Price Net Value 

20 3033218 AC w/Battery b/ii (Red 

30 

40 

50 

3033219 

3033220 

3033221 

60 

AC w/ Battery B/U & Emerg Lights (Red ) 

AC w/Batl B/U&Adj Rem Emer Lights(Red) 

AC Retrofit Kits - Screw-in (Red) 

3033222 AC Retrofit Kits - Hardwired (Red) 

$ .00 

$ .00 

$ .00 

$ .00 

$ .00 

End of Contract 

Note : If it has been determined that the product purchased is a hazardous substance according to OSHA 1910.1200, 2 copies of the material, 
safety data sheet for such product must be included with the shipping papers to the receiver of Ihe product. If seller falls to supply such 
information, seller shall be considered lo be in breach of contract. 

Requisitioner Copy 



ALLEGHENY ENERGY SERVICE CORPORATION ^PR 2 3 ^ ^ 

NONDISCLOSURE AGREEMENT 

THIS AGREEMENT is made this 5th day of April, 2010. by and between Allegheny 
Energy Service Corporation, a Maryland corporation with-offices at 800 Cabin Hill Drive, 
Greensburg, PA 15601, for itself and as agent for its parent and affiliates as set forth in Exhibit 
"A" attached hereto (the "AE Companies") and Schaedler Yesco Distribution, Inc., a 
Pennsylvania corporation. 

WHEREAS, Schaedler Yesco Distribution, Inc has in its possession certain technical 
information, know-how and data of a confidential and proprietary nature (hereinafter referred to 
as "CONFIDENTIAL INFORMATION"), and 

WHEREAS, COMPANY has in its possession certain confidential information, know-
how and data of a confidential and proprietary nature, (hereinafter referred to as, 
"CONFIDENTIAL INFORMATION"), and 

WHEREAS, both Schaedler Yesco Distribution, Inc and COMPANY are prepared to 
disclose certain of this CONFIDENTIAL INFORMATION to the other party under the 
following conditions. 

NOW, THEREFORE, in consideration of the premises and for other good and 
valuable consideration, the receipt and sufficiency of which hereby are expressly 
acknowledged, the parties intending to be bound hereby agree as follows: 

1. "Confidential Information" includes any and all infonnation disclosed by one 
party to the other pursuant to this Agreement in a writing marked "Confidential" or 
"Proprietary" or by any electronic or digitally based information including, without limitation, 
customer information, electronic (,wav) files of customer calls, or if communicated either 
verbally or visually, identified as "Confidential" or "Proprietary" at the time of communication. 
It is understood that the obligations imposed upon the parties by this Agreement shall not apply 
to information that at the time of disclosure or thereafter (i) was generally available to and 
known by the public, other than as a result of a disclosure by the receiving party or its 
representatives; or (ii) was generally available to the receiving party on a non confidential basis 
from a source other than the disclosing party or its representatives, provided that such source 
was not bound by a confidentiality agreement with the disclosing party; or (iii) the information 
was already known to the receiving party as evidenced by its written records and the disclosing 
party is promptly notified after receipt of the information; or (iv) the information is 
independently developed by or on behalf of the receiving party by individuals who did not 
directly or indirectly receive relevant Confidential Information of the disclosing party; or (y) is 
disclosed by the recipient party with the disclosing party's prior written approval; or (vi) 
pursuant to legal requirements as provided in paragraph 3. 

2. For a period of five (5) years from the date first written above, each party shall 
maintain the confidentiality and prevent accidental or other loss of any Confidential 



Information of the other party with at least the same degree of care as it uses to protect its own 
Confidential Information but in no event with less than reasonable care to maintain the other 
party's Confidential Infonnation in confidence and shall not itself use, except for, the benefit of 
the disclosing party, or disclose the same to others without the prior written consent of the 
disclosing party. Each party shall immediately notify the other in the event of any loss or 
unauthorized disclosure of the Confidential Information, of the other party. 

3. Each party agrees that it will make available the other party's Confidential 
Information only on a "need to know" basis and that all contractors, consultants, agents or 
employees to whom such Confidential Information is made available will be made aware of the 
strictly confidential nature of such Confidential Information and shall have entered .into a 
written confidentiality agreement with the party making such re-disclosure. Without the prior 
written consent of the disclosing party, neither the receiving party, nor its representatives, will 
disclose Confidential Information to any third party, except as provided herein and as may be 
required by law, subpoena or other legal process. If either party shall be required to disclose 
any Confidential Information, it is agreed that, to the extent legally pennittedi such party will 
provide the other party with prompt written notice of such request, so that the other party may 
seek a protective order or other appropriate remedy and/or waive compliance with the 
provisions of this Agreement. In the event that such protective order or other remedy is not 
obtained, or that either party waives compliance with the provisions of this Agreement, each 
party agrees that it will furnish only that portion of Confidential Information and other 
information that is legally required and that it will cooperate with any efforts by the other party 
to obtain reliable assurance that confidential treatment will be accorded to that portion of 
Confidential Information that is being disclosed. 

4. Each party agrees that it will not use in advertising, publicity or otherwise any 
trade name or trademark or any product, contraction, abbreviation or simulation thereof, that is 
owned, to such party's knowledge by the other party or any subsidiary or affiliate of such other 
party without the owner's prior written consent; 

5. By written demand, each party may require the other to cease using the 
Confidential Information, and at the party's option, either return the Confidential Infonnation 
and all copies, notes or extracts thereof, to the party within seven (7) days of the demand or 
certify its destruction to the party. 

6. No provisions of this Agreement shall be amended except by written consent of 
both parties, which consent shall specifically refer to this Agreement and explicitly make such 
amendment. Any consent or waiver of compliance with any provision of this Agreement shall 
be effective only if in writing and signed by the Party purported to be bound thereby, and then 
such consent or waiver shall be effective only in the specific instance and for the specific 
purpose for which given. No failure or delay by either Party in exercising any right, power or 
privilege hereunder shall operate as a waiver thereof, nor shall any single or partial waiver 
thereof preclude any other exercise of any other right, power or privilege hereunder. Each 
party shall be entitled to seek equitable relief, including injunction and specific performance, in 
the event of any breach of the provisions of this Agreement. 



7. This Agreement constitutes the entire agreement and understanding between the 
parties as to Confidential Information concerning its subject matter. No representations have 
been made by either of the parties except as are specifically set forth herein. No rights or 
obligations other than those expressly recited herein are to be inferred from this Agreement. 

8. If any provision of this Agreement shall be held to be illegal, invalid or 
unenforceable, the legality, validity and enforceability of the remaining provisions of this 
Agreement shall not in any way be affected or impaired thereby. 

9. This Agreement shall be binding upon and inure to the benefit of the parties 
hereto and their respective heirs, personal representatives, successors and permitted assigns, as 
the case may be. This Agreement shall survive and shall not be affected by any termination of 
any commercial relationship between the parties. 

10. This Agreement may be executed in counterparts, each of which shall be 
deemed an.original, bufbotli of which together shall constitute one and the same instrument. 

11. This Agreement shall be governed by the laws of the state where the. service is 
performed with respect to conflicts of law and the provisions of the United Nations Convention 
on Contracts for the International Sale of Goods. 

12. Each party agrees that the Confidential Information is and shall remain the sole 
property df the disclosing party. Nothing in this Agreement shall be construed to grant either 
party any right, interest or license in or under any patent, trademark, copyright, trade secret or 
other proprietaiy right or material owned by the other party, whether or not it is part of the 
Confidential Infonnation. 

13. All notices, requests, consents, demands and other communications to be given 
or delivered under or by reason of the provisions of this Agreement shall be in writing and shall 
be (a) personally delivered (including by local or overnight courier), (b) sent by postage 
prepaid registered first-class mail or (c) transmitted by facsimile or other electronic means, and 
shall be deemed to have been duly given when received if received prior to 5:00 p.m. on a 
business day or on the next business day (if delivered after 5:00 p.m. or on a non-business day). 
Notice to either party shall be sent to its address as set forth above, or to such other address as a 
party hereto shall have given notice pursuant to this Section. 

(REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 



IN WITNESS WHEREOF, the parties have executed this Agreement in duplicate as 
of the date written above. 

Allegheny Energy Service Corporation Schaedler Yesco Distribution, Inc 

By: My *lU>Cuy By: GkS^ . J t t*^ 
Name: Roger J . H e a s l e y Name: Cte-uJ / U . / f i /?ec^4 

Title; D i r e c t o r Customer Management Title: VS/turoA- fy T O ^ W C J , 

^ C E I V E D 

PA PUBLIC UTli 

S E ^ T A S ^ S S I O N 



CERTIFICATE OF LIABILITY INSURANCE OP ID SO 
SCHAR-3 

DATE (MMdWYY/Y) 

04/05/10 

E. K. McConkey & Co., Inc. 
2555 Kingston Rd., Suite 100 
York PA 17402 
P h o n e : 7 1 7 - 7 5 5 - 9 2 6 6 F a x : 7 1 7 - 7 5 5 - 9 2 3 7 

S t p h a e d l e r Y e s c o D i s t I n c 
J i m L a R o c c a 
PO Box 4 9 9 0 
H a r r i s b u r g PA 1 7 1 1 1 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE 

INSURER A: 

INSURER B 

INSURER C 

POM MaC'l Secur i ty In*. Co. 

Pfliu Hat 1 1 Mutual C»iu»l ty Inn 

NAICtt 

3 2 4 4 ^ 

14 990 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BE-IEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICV PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUIJECT TO ALL 1 HE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

POD CV EFFECTIVE IPglJCV EXFTRSTTOXI INSRIMJDT: 
R tNSRC TYPE OF INSURANCE POLICY NUMBER DATE (MMiDD/YYYY) PATE IMM/bOflfYYY) LIMITS 

GENERAL LIABILITY 

X I COMMERCIAL GENERA_L LIABILITY \ C X 9 0 1 0 3 0 0 4 

I CLAIMS MADE I X , OCCUR 

0 1 / 0 1 / 1 0 0 1 / 0 1 / 1 1 

EACH OCCUFtRENCE 
UAMAlib IU KbN I tU " " 
PREMISES (Ea occufence) 

MEO EXP (Any one ptnon) 

PERSONAL & AOV INJURY 

GENl AGGREGATE LIUfT APPLIES PER; 
PRO
JECT 

GENERAL AGGREGATE 

PRODUCTS - C0MP/0PAG6 

$ 1 0 0 0 0 0 0 
I 1 0 0 0 0 0 
$ 5 0 0 0 
1 1 0 0 0 0 0 0 
I2000OOO 
S2000000 

AUTOMOBILE LIABILITY 

ANY AUTO 

ALL OWNED AUTOS 

SCHEDULED AUTOS 

HIRED AUTOS 

NON-OWNED AUTOS 

An90103004 01/01/10 01/01/11 
COMBINED SINGLE LIMIT 
(Ea accident) % 1 0 0 0 0 0 0 

BODILY INJURY 
(Perperaoo) 

BODILY INJURY 
(Per acddenl) 

PROPERTY DAMAGE 
{Per ocddent) 

GARAGE LIABILITY 

ANY AUTO 

AUTO ONLY - EA ACCIDENT 

OTHER THAN 
AUTO ONLY: 

EAACC 

AGG 

EXCESS / UMBRELLA LIABILITY 

X "j OCCUR £ J CLAIMS HADE 

EACH OCCURRENCE £ 5 0 0 0 0 0 0 

111,90103004 0 1 / 0 1 / 1 0 0 1 / 0 1 / 1 1 AGGREGATE $ 5 0 0 0 0 0 0 

DEDUCTIBLE 

RETENTION SO 
„ I WC STATU-
* ITQRY LIMITS Krnr WORKERS COMPENSATION 

AND EMPLOYERS' LIABILITY 
ANY PROPRIETOR/PARTNER/EXECUT 
OFFICER/MEMBER EXCLUDED' 
(M*nd»lorv In NH) 
It yes. Qesc/lbe unfler 
SPECIAL PROVISIONS Delow 

IV&- WP90103004 01/01/10 01/01/11 EL. EACH ACCIDENT s100000 
EL. DISEASE - EA EMPLOYEE S 1 0 0 0 0 0 
E,L. DISEASE - POLICY LIMIT S 5 0 0 0 0 0 

RECEIVED 
OTHER 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (EXCLUSIONS ADDED BY EMDOHSEMENT / SPECIAL PBOV1S10M3 
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Allegheny Energy Service 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 
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NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 
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IMPORTANT 

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
require an endorsement, A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endorsement(s). 

DISCLAIMER 

This Certificate of Insurance does not constitute a contract between the issuing insureds), authorized 
representative or producer, and the certificate holder, nor does it affirmatively or negatively amend, 
extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2009/01) 
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SCHAEDLER YESCO DISTRIBUTION, INC. APP 9 o o 

DRUG-FREE WORKPLACE POLICY Z ** WO 

1.0 POLICY PURPOSE. MKmrsBumu 

1.1 Schaedler Yesco Distribution, Inc. (hereinafter referred to as the "Company") values its 
employees, its reputation and is concerned with accident prevention and loss control. It 
recognizes that employee substance abuse negatively impacts employee health and jeopardizes 
the Company's resources. Additionally, substance abuse undermines the Company's ability to 
operate effectively and efficiently. As part of its commitment to protect the safety, health and 
well-being of its employees, to protect the Company's assets, to satisfy insurer risk management 
recommendations, and to deter the illegal use of drugs and alcohol misuse, the Company has 
established a Drug-Free Workplace Policy (referred to as "the Policy"). 

2.0 SCOPE AND APPLICABILITY. 

2.1 Employees. Compliance with this Policy is a continuous condition of employment and it 
shall apply to all full-time, part-time and temporary employees of the Company (hereinafter all 
are referred to as "Employees")- Temporary Employees are required to comply with Sections 2, 
3 and 4 of this Policy. If a temporary Employee violates this Policy, he/she shall be advised that 
his/her assignment has ended with the Company. 

2.2 Contract Disclaimer. This Policy does not create an express or implied employment 
contract or alter any existing agreements or collective bargaining agreements, if any. This Policy 
does not affect or alter an Employee's status as an "employee-at-will." 

2.3 When Applicable. The Company's Policy is intended to apply whenever an Employee 
is on-duty and, in some instances, while off-duty. For purposes of this Policy, the term "on-
duty" shall include the following Employee conduct: 

(a), while on-call/paid standby; 
(b). while on work premises (whether on or off-duty); 
(c). during all working hours (regardless of location); 
(d). during lunch and other breaks (whether paid or unpaid); 
(e). while operating a motor vehicle for business purposes; or 
(0- while conducting business on behalf of or representing the Company. 

2.4 Policy Modification. This Policy supersedes any other Company policy or practice on 
the subject of Employee drug and alcohol use, abuse, and testing. At any time, the Company, 
with or without notice, may amend, supplement, modify or change any part of this Policy. This 
Policy shall automatically incorporate any changes to satisfy federal or state laws without notice 
to Employees. Any failure to implement the Policy or any part thereof, any variation, addition, 
or omission to the procedures set forth in the Policy shall not confer any contractual or other 
rights or claims in favor of the Employee not otherwise conferred by law. 
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2.5 Designated Employer Representative. The Director of Finance and Human Resources 
shall be the Designated Employer Representative (DER). Questions regarding this Policy, should 
be directed to the DER who is coordinating the drug-free workplace program for the Company. 
The Human Resources Assistant shall be the secondary point of contact, in the event that the 
primary DER is unavailable. This Policy shall be effective December 1, 2007. 

3.0 EMPLOYEE RESPONSIBILITIES AND DUTIES. 

3.1 Employee Duties. This Policy imposes the following Employee duties for when failure 
to comply is a Policy violation separate from Section 4: 

(a). Report to work at all times in a fit-for-duty capacity which includes free of alcohol 
or other drugs which pose a direct threat to workplace safety. 

(b). Review and understand the Policy, the negative effects of drugs and alcohol misuse, 
the Company's Policy on testing, and voluntarily seek help with drug and alcohol 
problems prior to problems arising at work. 

(c). An Employee who is convicted of a drug law violation occurring in the workplace 
must notify the Company's DER no later than five (5) calendar days after the conviction 
or the plea of nolo contendre. 

(d). Whenever an Employee is legally prescribed drugs or directed to take over-the-
counter medication, the Employee shall ask his/her prescribing physician whether the 
medication, if taken as directed, is likely to pose a direct threat to workplace safety and if 
so, obtain a note from the prescribing physician indicating the same and provide it to the 
Company. 

(e). An Employee shall notify his/her supervisor of prescription or over-the-counter 
medication use that may pose a direct threat to workplace safety or significantly impair 
the Employee's fitness-for-duty prior to beginning work. When required to notify, an 
Employee is not required or asked to report his/her medical condition or the drugs used; 
the Employee should merely report that he/she is using medication that may pose a direct 
threat to workplace safety. The Employee shall provide a copy of the physician's job 
instructions to the Company prior to performing job duties. 

(f). If an Employee is legally using a prescription or over-the-counter drug that poses a 
direct threat to workplace safety, then the Company shall determine whether the 
Employee may continue to work during the course of treatment. The Company may seek 
a second opinion from a medical professional of its choice and may require the Employee 
to undergo an examination by the Company's chosen medical professional. The 
Company may rely on the second opinion rather than that of the Employee's prescribing 
physician. 

(g). Participate in and support Company-sponsored drug and alcohol education programs 
if instituted. 

Effective December 1,2007 



(h). Cooperate in any investigation and support the Company's efforts to eliminate 
alcohol and other drug abuse among Employees where it exists. 

(i). All Employee medications must be kept in their original containers while on-duty. 

4.0 DRUG AND ALCOHOL PROHIBITED CONDUCT. 

4.1 Illegal Drugs. It is a violation of Company Policy for an Employee to sell, manufacture, 
distribute, dispense, use, possess, purchase, obtain, transfer, convey, be under the influence or 
test positive for controlled substances in contravention of federal or state law (or to attempt any 
of the foregoing acts). 

4.2 Prescription Drugs. Prescription medication usage on-duty is not prohibited when taken 
in standard dosage and/or under a physician's written prescription, provided, however, that the 
prescribed drug would not pose a threat to workplace safety or render the Employee unfit-for-
duty. Abuse of prescription drugs is strictly prohibited including, but not limited to, exceeding 
the prescribed dosage, using a prescription medication for a purpose not intended or using a 
prescribed medicine which was prescribed to another individual. 

4.3 Over-the-Counter Drugs, Over-the-counter medication usage is not prohibited when 
taken in the standard dosage, provided, however, if taken as directed, it does not render an 
Employee unfit to perform job duties or otherwise negatively impact workplace safety. The 
Company prohibits Employees while on-duty from being under the influence of mood-altering 
over-the-counter drugs used contrary to the product's labeling (i.e. misuse of over-the-counter 
drugs). 

4.4 Alcohol. The Company prohibits Employees from illegally using, possessing, selling, 
buying, distributing or illegally attempting to distribute, manufacture, or being involved in illegal 
alcohol-related conduct, including, but not limited to, driving under the influence and underage 
drinking violations, while on-duty. For purpose of this Policy, the term alcohol includes any 
intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight alcohols and 
includes any medication or food containing alcohol. Furthermore, the Company prohibits its 
Employees from the alcohol-related conduct while on-duty listed below. 

(a). Possessing opened containers of alcohol; 

(b). Using, consuming, distributing, manufacturing, dispensing, or being under the 
influence of alcohol; 

(c). Operating a motor vehicle for business purposes; 

(d). Using or consuming alcohol four (4) hours before reporting for duty; or 

(e). Consuming alcohol within eight (8) hours following an accident or before a post-
accident alcohol test is performed (whichever comes first) if the accident would 
require a post-accident test as specified in this Policy. 
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This Policy does not prohibit the consumption of alcohol at Company-sponsored events 
such as holiday parties, golf outings or entertaining clients off of Company property during or 
after normal working hours provided, however, that no Employee shall become impaired, 
operate a Company-owned motor vehicle (including non-working hours), or engage in 
unprofessional conduct, horseplay, or fights, as solely determined by the Company. 

4.5 Drug Paraphernalia. Employees are prohibited from bringing paraphernalia related to 
the illegal use of drugs onto Company property at any time. 

5.0 EMPLOYEE DRUG AND ALCOHOL TESTING 

5.1 Testing a Condition of Employment. The Company may require its Employees to be 
tested for illegal use of drugs in the circumstances listed below. In order to carry out such 
testing, an Employee may be asked to submit a saliva, urine, blood or breath sample for testing. 
Employee acceptance of testing when requested is a mandatory condition of employment. 

(a). Pre-Employment. The Company shall require a pre-employment (post offer) 
drug lest to be administered to any applicant who has received a conditional offer 
of employment. Any applicant who is given a conditional offer of employment 
must receive a verified negative drug test result prior to performing job duties. 
Additionally, any applicant who tests positive, refuses to submit to a pre-
employment drug test, or attempts to tamper with a test or the testing procedures 
shall be treated as withdrawing his/her application and this Company shall revoke 
its offer of employment. 

(b). Reasonable Suspicion. The Company shall require an Employee to submit to 
reasonable suspicion drug and/or alcohol testing when, in the sole judgment of 
management and based on information known at the time the decision to test is 
made, the Employee is unfit for duty or there is a reasonable suspicion to believe 
that an Employee is using drugs or alcohol in violation of the Company's Policy 
or exhibits the physical signs and symptoms of substance abuse. The evidence 
will be drawn from specific, objective facts and reasonable inferences. Such facts 
and inferences may be based on, but are not limited to, any of the following: 

(i). Observable behavior, such as direct observation of drug or alcohol abuse, 
possession or distribution, or the physical symptoms of being under the 
influence of drugs or alcohol such as, but not limited to slurred speech, 
dilated pupils, odor of alcohol or marijuana, dynamic mood swings, etc. 
Observation may include indications of the chronic and withdrawal effects 
of the illegal use of drugs; 

(ii). A pattern of abnormal conduct, violent or erratic behavior or deteriorating 
work performance which appears to be related to substance abuse or 
misuse; 

(iii). The identification of an Employee as the focus of a criminal investigation 

Effective December 1, 2007 



into unauthorized drug possession, use or trafficking; 

(iv). The admission by the Employee that he/she is involved in the illegal use 
of drugs or misuse of alcohol; 

(v). Repeated violations of the Company's safely or work rules that pose a 
substantial risk of physical injury or property damage and that appear to be 
related to substance abuse or misuse that may violate the Company's 
Policy; 

(vi). A report of drug or alcohol use provided by reliable and credible sources 
and which has been independently corroborated; or 

(vii). Evidence that an individual has tampered with a drug or alcohol test. 

(c). Post-Accident. The Company may require an Employee involved in a job-related 
accident or incident to submit to drug and/or alcohol testing following the 
accident. The Company may also test any individual whose performance created a 
"near miss or unsafe condition" or was a contributing factor to a job-related 
accident. This determination shall be based on the best information available at 
the time of the accident. 

The post-accident test will be administered as soon as possible. In no way is this 
post-accident test requirement intended to delay the necessary medical treatment 
for an injured person(s) following an accident or to prohibit an Employee from 
leaving the scene of an accident to obtain medical assistance for others or for 
personal medical assistance. 

For purposes of this Policy, a job-related accident is defined as an unplanned, 
unexpected or unintended event that occurs during the conduct of the Company's 
business, on the Company's property or involves the Company-supplied motor 
vehicles or motor vehicles used in conducting the Company's business and results 
in any of the following: 

(i). a serious violation of a safety rule or standard; 
(ii). a fatality of anyone involved in the accident; 
(iii). a serious bodily injury requiring medical treatment or if the injury 

sustained is a reportable injury to OSHA or workers' compensation 
purposes; or 

(iv). other serious property, vehicular or equipment damage occurs. 

(d). Random. The Company shall conduct unannounced random drug testing of 
Employees at an annual percentage rate set by the Company. The selection of 
random Employees shall be made by a scientifically valid method, such as 
random number table or a computer-based random number generator that is 
matched with the Employee's Social Security number, payroll identification 
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number, or other comparable identifying number. Under the selection process 
used, each Employee may have an equal chance of being tested each time 
selections are made. Each Employee who is notified of selection for random 
testing shall proceed to the test site immediately. 

(e). Return to Duty. The Company shall require an Employee who has violated this 
Policy and desires to return to work or who has been on leave of absence for more 
than six (6) months, to test negative on a retum-to-duty drug test before returning 
to work. Additionally, the Company may require a return-to-duty alcohol test if 
the prohibited conduct involved alcohol or a treatment provider recommends an 
alcohol test. Inclusion of this paragraph, in no way obligates the Company to 
make an offer to retum-lo-work to an Employee. 

(f). Follow-up. Following a determination that an Employee is in need of assistance 
in resolving problems associated with alcohol misuse and/or the illegal use of 
drugs, the Employee may be subject to unannounced follow-up drug and/or 
alcohol testing as directed by a treatment professional. The number and frequency 
of such follow-up testing shall be as directed by the treatment professional. The 
Employee may be required to undergo follow-up testing for both alcohol and 
drugs, if the treatment professional determines that follow-up testing for both are 
necessary for that particular Employee. Follow-up testing shall not exceed sixty 
(60) months from the date of the Employee's return-to-duty. Inclusion of this 
paragraph in no way obligates the Company to reinstate the Employee or conduct 
follow-up testing. 

5.2 Refusal to Test and Test Tampering. Any Employee who refuses to submit to testing, 
tampers, manipulates or attempts to tamper with the testing will be treated as having a verified 
positive test result and violating this Policy. A refusal to take a test shall include the following: 

(a). Fails to appear for any test within a reasonable time, to be determined by the 
Company, after being directed to do so by the Company; 

(b). Fails to remain at the collection site until the testing process is complete; 

(c). Fails to provide urine specimen when required for a drug test or a saliva or breath 
specimen for an alcohol test; 

(d). In the case of directly observed or monitored collection in a drug test, fails to 
permit directly observed or monitored collection; 

(e). Fails to provide a sufficient amount of urine, saliva or breath when directed, and it 
has been determined, through a required medical evaluation, that there was no 
adequate medical explanation for the failure; 

(f). Declines to take a second test as directed; 
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(g). Fails to undergo a medical examination or evaluation, as directed by the MRO as 
part of the verification process or as directed by the Company as part of the shy 
bladder procedures or insufficient breath situation; 

(h). Fails to cooperate with any part of the testing process; or 

(i). Fails to immediately report a job-related accident. 

5.3 Testing Procedures for Drugs. Testing for illegal use of drugs normally will be 
conducted through urine specimens collected at a collection site. The collection site will take the 
necessary steps to assure that the specimen is not adulterated or tampered with and that a strict 
chain-of-custody is maintained. Normally, the specimen will then be transported to a U.S. 
Department of Health and Human Services certified laboratory for screening and confirmation 
testing for the following drugs and their metabolites; marijuana, amphetamines, phencyclidine, 
opiates, cocaine, barbiturates, methadone, methaqualone, benzodiazepines, and propoxyphene. 

5.4 Testing Procedures for Alcohol. The initial testing for alcohol normally will be 
conducted through either saliva or breath specimen. If the Breath Alcohol Content (BAC) is less 
than 0.02, the test is considered negative. If the screening test results show an alcohol 
concentration level of 0.02 or greater, a confirmation test will be conducted. The confirmation 
test shall be performed by using breath specimen conducted on an Evidentiary Breath Testing 
(EBT) device approved for use in the United States Department of Transportation's Drug and 
Alcohol Misuse Prevention Program. If the confirmation test reads positive, 0.02 or greater, the 
test results shall be considered positive and the Employee will be subject to disciplinary action as 
specified in this Policy. 

5.5 Screen and Confirmation Testing. All urine samples will undergo an initial test. If the 
specimen tests above the screening cut-off levels set by the U.S. Department of Health and 
Human Services Mandatory Guidelines for Federal Workplace Drug Testing Programs, then the 
screen test shall be considered positive. The sample shall then undergo a confirmation test. Test 
results indicating the illegal use of drugs at levels below the confirmation cut-off limits shall be 
considered negative and those above the confirmation cut-off levels shall be considered positive. 

5.6 Review of Test Results by Medical Review Officer. All positive drug test results will 
be reviewed and interpreted by a Medical Review Officer (MRO) before the test results are 
reported to the Company. The MRO review of a positive test result may include conducting a 
medical review of the tested Employee's medical history, or review of any other relevant 
biomedical factors. If the MRO determines that a legitimate medical explanation exists for the 
test results, then the MRO will report to the Company that the test result is negative. 

If after making all reasonable efforts and documenting them, the MRO is unable to reach 
a tested Employee directly, the MRO shall contact the DER, who will direct the tested Employee 
to contact MRO as soon as possible. In such circumstances, the Company wili, to the maximum 
extent possible, ensure that the requirement on a tested Employee to contact the MRO is held in 
confidence. If the tested Employee does not contact the MRO within three (3) days after being 
instructed to do so, the MRO will report the test as being positive. 
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5.7 Validity Testing. Additionally, validity testing of an Employee's urine specimen may 
also occur. Validity tests are the evaluation of the specimen to determine if it is consistent with 
normal human urine and include tests for creatinine concentration, specific gravity, pH, and 
substances that may be used to adulterate a specimen. 

5.8 Direct Observation/Monitoring. The Company reserves the right to have its collection 
site agent conduct a direct observation or monitoring of the urine specimen collection if the 
collection site personnel indicates an attempt to tamper, the specimen's temperature is out of 
range, the specimen appears to have been tampered with, if the laboratory reports an invalid test 
and the MRO states no medical reason, the result is positive, adulterated or substituted, 
cancelled, and for return-to-duty or follow-up testing. 

5.9 Dilute Specimens. If the MRO informs the Company that a drug test was positive dilute, 
the Company will treat the test as a verified positive test. The Company shall not direct the 
Employee to take another test based on the fact that it was dilute. For negative-dilute test results, 
the Company shall require an Employee to take another test immediately, but it shall not be 
collected under direct observation unless there is another basis for use of direct observation. If 
the Company directs another test, then the result of the second test, not the original test, becomes 
the controlling lest result. 

5.10 Re-collections. When the Company directs the Employee to take another lest, the 
Employee shall be given the minimum possible advance notice that he or she must go to the 
collection site. The result of the second test, not the original test, is the test of record. Any 
Employee required to take another test, which is also negative and dilute, will not be permitted to 
take a third test. Provided, however, that if the MRO directs the Company to conduct a re
collection under direct observation, the Company must immediately do so. If the Company 
directs the Employee to take a second test and the Employee refuses, the test will be treated as a 
positive result. 

5.11 Verification Testing. For urine drug testing, one portion of the specimen will be 
preserved for a very limited period of time after the Employee is told the test results. If the 
portion is originally analyzed (the primary sample) is positive, the Employee shall have the right 
to specify a laboratory certified by the U.S. Department of Health and Human Services to which 
the preserved portion will be sent for independent analysis. The verification test cost is the 
responsibility of the Employee if the test result is positive and the Company if the test result is 
negative. The verification test results shall be controlling. 

6.0 DISCIPLINE FOR POLICY VIOLATIONS. 

6.1 Employee Discipline. Any Employee who is reasonably believed to have violated this 
Policy shall be subject to adverse employment action. For a first violation, the Company shall 
issue said Employee with a written warning for their personnel file, and require said Employee to 
undergo an evaluation by a treatment professional, comply with an appropriate treatment 
program recommended by the treatment professional, execute a confidentiality release so 
treatment success may be monitored and sign a "last chance" agreement. 
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In the event that an Employee violates the Policy a second time, the Company shall 
immediately terminate said Employee. The Company encourages its Employees who are 
chemically dependent to voluntarily obtain assistance/treatment for substance abuse problems 
before they cause problems in the workplace. An Employee's decision to voluntarily seek 
assistance for such problems will not be used as the basis for disciplinary action. Employees 
may not avoid imposition of discipline by first requesting such treatment or a leave of absence 
after being selected for testing or violating the Company's Policy. 

6.2 Referral to Law Enforcement. In addition lo imposing discipline, the Company may 
refer information about serious criminal activities and transfer any suspected illegal drugs or 
illegal drug paraphernalia to appropriate law enforcement. 

6.3 Other Discipline Not Precluded. Nothing in this Policy prohibits an Employee from 
being disciplined or discharged for other violations and/or performance problems. 

6.4 Automatic Suspension. In the event that an Employee is ordered to submit to a post-
accident or reasonable suspicion test the Employee shall be suspended or placed on 
administrative leave without pay until the MRO verified test result is received. If the verified 
result is positive, then the Employee is subject to discipline as described in herein. If the 
Employee's post-accident or reasonable suspicion drug test result is negative, cancelled, invalid, 
or rejected for testing because of a fatal flaw, then the Company shall award back pay for the lost 
hours during the Employee's suspension. 

7.0 COMMUNITY RESOURCES. 

7.1 Community Resource List. The Company has posted a list of community resources in 
order for Employees to get assistance, but does not make any representations as to the quality of 
their services or their eligibility for health care reimbursement. It encourages its Employees who 
are chemically dependent to seek treatment voluntarily. 

8.0 SEARCHES. 

8.1 Company Property Searches. The Company may provide lockers, storage areas, 
equipment, briefcases, computers, vehicles, desks or workstations for use by employees in order 
to perform the duties of their positions. All such items and the data or materials generated using 
Company property remains Company property. The Company reserves the right to search any 
Company property, at any time, with or without notice or cause. No Employee shall maintain 
any expectation of privacy in Company-owned property. The Company also reserves the right to 
use other investigative methods when reasonable suspicion exists to indicate drug-free workplace 
Policy violations. Refusal to cooperate in the conducting of a search shall be considered a Policy 
violation. 

9.0 CONFIDENTIALITY. 

9.1 Test Results. The Company shall take reasonable efforts to insure that all aspects of the 
testing process are as private and confidential as reasonably practical. Actual test results will be 
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provided to: a) the MRO and his staff; b) supervisor(s) who have a need to know such 
information; c) the Employee tested upon request; d) any person(s) permitted or required by law 
or regulation to receive such information; e) any individual(s) wilh an Employee's written 
authorization; f) to law enforcement; g) the decision maker(s) in a legal action initiated by or on 
behalf of the Employee or placed at issue by the Employee in any legal, administrative or other 
proceeding; or h) to any governmental agency(ies) as required by federal or state law. 
Nonspecific statistical information may be provided upon request to a corporation, which 
requires its vendors or subcontractors to maintain drug and alcohol testing programs in 
accordance with a contract, or to a governmental agency in accordance with law. 

9.2 Separate Files. Testing results will be maintained in a locking file cabinet or a secured 
file room separate and apart from Employee personnel files. 
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SCHAEDLER YESCO DISTRIBUTION, INC. ^ C O 

DRUG-FREE WORKPLACE POLICY 2 3 ZQ\Q 

EMPLOYEE ACKNOWLEDGMENT FORM ^ U C UTlUTyrn^ 

1. Acknowledgment of Receipt and Understanding. I acknowledge that I have received, read 
and understand the Company's Drug-Free Workplace Policy. I understand that it is a part of its 
commitment to protect the safety, health and well-being of its employees. It is also designed to 
deter employees' illegal use of drugs and alcohol misuse. 

2. Not a Contract Agreement. I understand that compliance with this Drug-Free Workplace 
Policy is a condition of employment and this Policy does not create an employment contract, 
give me any employment rights, nor modify any existing contracts. 

3. Copying of Original. I further agree that a reproduced copy of this employee 
acknowledgment form, shall have the same force and effect as the signed original. My refusal or 
failure to sign this form shall not exempt me from the requirements of the Policy. 

4. Release of Information. I understand that information relating to the drug-free workplace 
program, including testing results, may be released without my consent as indicated in the 
Policy. Specifically, I understand that these results may be disclosed to the decision-maker(s) in 
an administrative, civil, criminal, legal or administrative hearing and nonspecific statistical 
information may be released to a governmental agency. 

5. Testing. I understand that I am subject to testing. I agree and hereby authorize the testing 
agency and its representatives to release to the Company my test results. I agree to sign any 
documents that may be necessary to permit the release of or disclosure to the Company any 
medical examination or drug or alcohol tests. This authorization will remain in effect for the 
duration of my employment with the Company. I have the right to revoke this authorization at 
any time by providing written notice of my intent to revoke. I understand that if I refuse to 
submit to testing or any attempt to tamper with the test, disciplinary action will result as set forth 
in this Drug-Free Workplace Policy, which I have received, read and understand. 

6. Condition of Employment. I also acknowledge that the provisions of the Policy are part of 
the terms and conditions of my employment and that I agree to abide by them. 

Employee's Name (please print) 

Employee's Address 

Employee's Signature 

Employee's Identification No. 

Date Signed by Employee 

Supervisor's Signature Date 
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RZCBIVED 
W 2 3 20W 

"TSSSSSJSSf-
SUBCONTRACTING PLAN QUESTIONNAIRE 

THIS FORM MOST BE COMPLETED, SIGNED AND SUBMITTED WXTB YOUR 
PROPOSAL, ALONG WITH YOUR COMPANY'S SUBCONTRACTING PLAN, OR 
COMPLETED AND SIGNED AESC SUBCONTRACTING PLAN FORM 3 7 - 2 1 6 , 
I F REQUIRED PER QUESTION # 3 : 

SMALL BUSINESS SUBCONTRACTrNG PROGRAM - BIDDING THIS 
CONTRACT .MAY REQUIRE SUBMITTAL OF A SUBCONTRACTING PLAN IN 
COMPLIANCE WITH PUBLIC LAW 95-507. 
1 . ARE VOU A LARGE BUSINESS CONCERN - DEFINED AS A 
BUSINESS EXCE1EDING THE SMALL BUSINESS SIZE CODE STANDARDS 
ESTABLISHED BY THE SMALL BUSINESS ADMINISTRATION AS SET 
FORTH IN CFR, TITLE 13, PART 121? 
NO ( ) YES (X ) IF VES, CONTINUE TO QUESTION 2. 

2. CAN THIS CONTRACT EQUAL OR EXCEED $550,000? 
NO { ) YES ( yO IF YES-, CONTINUE TO QUESTION 3. 

3. WILL BIDDER SUBCONTRACT ANY PORTION OF THIS WORK? 
NO (V.) YES ( } IF YES, BIDDER IS REQUIRED TO FILE A 
SUBCONTRACTING PLAN WITH ALLEGHENY ENERGY. 

Name J d f a * H>/t T ? S Signature W^-— / p S > U ^ . ^ A ' - i — * 

Company ScuAfrfrUfX N/gS^o Date 3 / Wj\0 



Aooendix # 8 RECEIVED 
APR 2 3 2010 

SAFETY AND HEALTH COMMITMENT QCrLr /HP ' COMMISSION 
otbRE TARY'S BUREAU 

(In addition to the General Terms/Conditions) w 

Allegheny Power believes that the commitment and involvement of all employees to safety is 
essential. This includes the employees of Contractors working on Allegheny's sites or on non-
company owned sites. To insure this commitment, Contractor shall require that its employees 
perform all work safely and in full compliance with all applicable safety and health laws, 
applicable federal and state laws, local ordinances, OSHA requirements and all safety rules, 
regulations and instructions set forth by Allegheny as part of the job assignment. 

Contractor shall designate one individual to be responsible for Contractor's compliance with 
safety requirements outlined in this contract. Contractor shall promptly notify appropriate 
Allegheny Power personnel of any safety violations and incidents, which may have an adverse 
impact upon health and safety of Contractor's personnel or Allegheny's employees. AU 
incidents, which may require first aid or medical treatment, must be reported to Allegheny 
promptly and in no case later than 24 hours. All recordable OSHA 300A log incidents must be 
reported promptly to Allegheny. 

Working safely is a condition of employment. Allegheny's representatives will notify Contractor 
of apparent violation or non-compliance with safety provisions. Contractor shall immediately 
make reasonable efforts to correct any violation. If Contractor does not do so within 48 hours, 
Allegheny may cause work to be stopped until such time as Contractor has taken corrective action 
to Allegheny's satisfaction. Work stoppage by Allegheny shall not be subject to claims by 
Contractor for damages. 

Contractor-provided tools and equipment, including personal protective equipment, must meet 
OSHA requirements and be properly maintained for safe accomplishment of the work 
assignment. All tools and equipment, which may be used to perform work for Allegheny, shall be 
under the exclusive direction and control of the Contractor. All tools and equipment shall be in 
safe and operable condition. Allegheny has the right to reftise or restrict the use of tools or 
equipment if, in Allegheny's opinion, safety may be compromised or jeopardized. 

Submitted by: Signature: \ ^ ¥ ^ ' < ^ . C ^ j 3 i * ^ ^ 

Company: -ACH^U/C^ Y & C * ijl<j-rJt<'4JP^ ^£*c. 

Date: O V - O - f - / o 



COMMONWEALTH OF PENNSYLVANIA 
PENNSYLVANIA PUBLIC UTILITY COMMISSION 
P.O. BOX 32B5, HARRISBURG, PA 17105-3265 

MAY 22,2009 
Doctei No. A-MW-a I032S7 

DIAMi SHELLENHA.MER 
SCHAEDLER YESCO DISTRIBUTION INC 
39S2 PAXTON ST 
HARJUSBUROrA n m 

Re: Applicaticm to RCJLUCI t& A Coiwcrvatiosi Sen'ice Prdvidei 

Dear Ms. Shellcnhainrr 

On April 2^. 2009, Schaedler Yesco DtstHbuticm Inc. (SYD) fikxl aii application 
to regi«=r as H Conscrvudon Scnioc Provider (CSP) «'ith the Peraisyhrinia PuWic Utility 
CommiRtian. A regiiaerBd CSP can advise an electric distrftiwion ajmiwiy (ITDC) Hnd̂ or 
provide cotuuliaLiim, dosign. administnuion or inanajcciwn services to an EDO rrittcd to ihe 
EDC's energy efficiency and cocBcrvalion ptrai, 

Vpoa review, it ap(>cars that SYD meets the Pcnuylvoma Public Utility 
Cocnmisswo-s muiihiuiu tjualificaaooE to provide conFQltation. design, admirisnition. 
nwmajemcrit or •diiscry wrvioet to on HDC reitwdins aicr^' cfllciency and oonw*rvurion ptau 
requiied under Act 129 of 20QS. IVL. 1592 

Therefore, effectiw fntn the date of this Socrctaml Letter, SYT is rcg&ered tn i 
CSP tin UIB Penntylvafiia PiAHc Utility ConiTrtittioo'* Reipsttj1 of Cooservnlian Service 
Ptovideri. This regisuaiion is valid for two yoats from the effective date. A CSP musi re-
rcgiElcr every two yean; to rcmBin on ibe rejUtry, 

This approval U not tnctnl to constitule a liccruc, cntificalimi or warraaly of any 
kind by die Pcnciylvaiua Public Utilit>' Commission. 

Please dinxt any questicita to James Sliunkis. Fixed Utility Piiuutdal Analyu, 
Energy luduitty Group. Bureau of Fixed Utility Services at (717) 7S7-S763. 

cc; Elaine McDonald, FUS 
Ka'ihlccn Aunksi. Sccttiary's Bmcau 



Vendor Name: Schaedler Yesco Distribution, Inc. Date: 04/05/10 

Contact Person: Diane Shellenhamer 

St Address: 3982 Paxton Street 

City, St, Zip: Harrisburg, PA 17111 

Re: Verification of Non Affiliation with a Pennsylvania Electric Distribution Co. for 

Allegheny Power Contract # 460000XXXX 

Act 129 defines a CSP as "an entity that provides information and technical assistance on 

measures to enable a person to increase energy efficiency or reduce energy consumption 

and that has no direct or indirect ownership, partnership or other affiliated interest with 

an electric distribution company." 66 Pa.C.S. § 2806.1(m). As the Commission and 

EDCs must be able to identify the type of entity a CSP is and confirm that it is not 

owned, partnered or affiliated with an EDC, the Commission requires all CSP's to 

provide the following information for contract approval, please provide the information 

below and E-mail or mail it to Eric Rundy ferundy(5),alleghenvenergv.com) or 126 

Mathews St, Suite 1000, Greensburg, PA 15601: 

1. Legal name of the applicant Schaedler Yesco Distribution, Inc. 

2. Principal place of business 3982 Paxton Street, Harrisburg, PA 17111 

3. Names of parent and subsidiary companies and affiliates that are CSPs and EDCs 

Schaedler Yesco Distribution, Inc. is a registered CSP. We are not an EDC and have 

no parent or subsidiary companies which are EDCs. 
R£CE/VED 

http://leghenvenergv.com
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1. Introduction 

West Penn Power Company d/b/a Allegheny Power (hereinafter referred to as 
''Allegheny Power" or as "the Company") is seeking Conservation Service Providers to 
provide the supply, packaging and shipping for CFL's and LED Exit Signs to its 
Commercial Customers classified as Government / School / Non-Profit. 

The program is designed to capture electrical energy efficiency opportunities for the 
commercial and industrial sectors during the present-May 31, 2013 implementation 
period. These programs are a result of Act 129 of 2008. 

Allegheny Power, headquartered in the City of Greensburg, Pa, is a subsidiary of 
Allegheny Energy, Inc., an investor-owned electric utility with total annual revenues of 
over $3 billion and more than 4,000 employees. Allegheny Power is an electric 
distribution company that provides electric delivery service in all or parts of 23 counties 
in western and central Pennsylvania. Allegheny Power provides electric distribution 
service in all or parts of Adams, Allegheny, Armstrong, Bedford, Butler, Cameron, 
Centre, Clarion, Clinton, Elk, Fayette, Franklin, Fulton, Greene, Huntingdon, Indiana, 
Jefferson, Lycoming, McKean, Potter, Somerset, Washington and Westmoreland 
Counties, Pennsylvania. Allegheny Power provides electric distribution service in 
Pennsylvania to approximately 714,500 customers, comprised of approximately 620,000 
residential customers, approximately 81,000 commercial customers, and approximately 
13,500 industrial customers, of the 81,000 commercial customers 13,350 are 
Govemment/School/Non-Profit. Allegheny Power is subject to the regulatory 
jurisdiction of the Pennsylvania Public Utility Commission (hereinafter referred to as 
"Pennsylvania Commission"). 

2. Purpose 

The purpose of this Request for Proposal ("RFP") is to identify and contract with an 
experienced Conservation Service Provider ("CSP") capable of providing cost-effective, 
turnkey services. The programs are designed to reduce energy usage by enabling 
customers to implement energy efficient measures in accord with the Act 129 and in 
accord with Orders of the Pennsylvania Commission implementing Act 129. 
As described herein, the Allegheny Power (AP or Company) is requesting the services of 
a contractor to: 
Supply, Package, and Ship Energy Star CFL's as authorized by Allegheny Power and 
requested by its Gov't/School/Non-Profit Customers according to the guidelines of this 
RFP. 

Supply, Package, and Ship LED Exit Signs as authorized by Allegheny Power and 
requested by its Gov't/School/Non-Profit Customers according to the guidelines of this 
RFP. 



3. General Instructions 

Bidders are required to follow all the instructions set forth in the RFP. In submitting a 
proposal, it is imperative that complete documentation be provided, that the forms and 
agreements provided by the Company be used, that all exhibits and attachments be 
clearly marked and identified, and that the proposal is organized in the manner 
prescribed. 

3.1 Bidders' Conference Call 

Due to the short time frame for response Allegheny Power has chose to not 
schedule a call unless multiple questions from bidders present the need. If a call is 
needed all Bidders are encouraged, although not required, to participate in a bidder's 
conference call. The conference call will provide interested firms with an opportunity to 
seek clarification on the requirements of the RFP. The schedule and instructions for the 
conference call will be E-mailed to all bidders. 

3.2 Intent to Bid 

Potential bidders are encouraged but not required to submit an E-mail notification of 
intent to submit a proposal in response to this RFP. This information helps Allegheny 
Power plan and administer the RFP. Bidder's notice of intent to bid should be submitted 
by March 5, 2010 to Allegheny Power's strategic sourcing web site (Power Advocate see 
Appendix 10). 

3.3 RFP Submittal Format and Due Date 

Bidders are required to submit an electronic version of their proposal to Allegheny 
Powers strategic sourcing website. The submittals must be uploaded by 4 PM EDT 
Friday March 10, 2010. Late submittals will be rejected. 

Bidders are required to submit two documents: their proposal (as an Adobe Acrobat .pdf 
file) and a Microsoft Excel file with their pricing. See Appendix 10 for details. 

Allegheny Power is not liable for any costs incurred by any person or firm responding to 
this RFP or participating in best and final interviews. 



3.4 RFP Schedule 

1. RFP Release 

2. Bidder's Conference Call 

3. Intent to bid notice 

4. Close of RFP question period 

5. Electronic Proposals due 

6. Technical Evaluation by Allegheny Power 

7. Interviews (Tentative) 

8. Contract negotiations 

9. Anticipated contract start date 

March 3, 2010 

Tentative 

March 5, 2010 by 5:00PM EST 

March 8, 2010 at Noon EST 

4 PM EDT, March 10, 2010 

March 10-12, 2010 

March 15, 2010 

Week of March 15, 2010 

Week of April 01, 2010 

4. Confidential Information and Confidentiality Agreements 

The Company and its agents will treat as confidential all proposals submitted by bidders 
and communications between bidders and the Company. Bidders are submitting their 
proposals with the knowledge and understanding that, regardless of confidentiality of any 
information submitted by them, it is subject to disclosure to the Pennsylvania 
Commission and its Staff, or any other governmental authority or judicial body with 
jurisdiction relating to these RFP matters, and fiirther may be subject to legal discovery. 

The Company will ensure that all bidders have access to the same information from the 
Company and that no bidder will have selective or otherwise preferential access to 
market sensitive information from the Company through this RFP. 

The CSP and Company will be required to execute the Non Disclosure Agreement prior 
to contract award. An electronic copy of the Non Disclosure Agreement can be found as 
attached Appendix 1. 

Certain information related to all received bids may be provided to the Pennsylvania 
Commission and its Staff, or any other governmental authority or judicial body with 
jurisdiction relating to these RFP matters, and further may be subject to legal discovery. 
Such information will be considered confidential between Allegheny Power and the 
bidders, and Allegheny Power will provide the information to the Pennsylvania 
Commission on a confidential basis. However, Allegheny Power shall not be held 
responsible should the Pennsylvania Commission or its Staff, or any other governmental 



authority or judicial body with jurisdiction relating to these RFP matters, make such 
information public. 

5. Modification or Cancellation of the RFP 

Allegheny Power reserves the right, in its sole judgment and discretion, to modify or 
cancel this RFP. Allegheny Power will post a notice on the RFP website and make 
reasonable efforts to notify participants of any such changes, cancellations, or schedule 
changes. Allegheny Power shall not have any responsibility for making such notification. 
Allegheny Power shall not have any liability for damages suffered by bidders as a result 
of modification or cancellation of the RFP. 

6. Question. Comment and Response Process 

All questions and comments submitted by bidders and stakeholders, as well as the 
Allegheny Power's responses to such questions and comments, will be posted on the RFP 
website as E-mailed to each bidder. Accordingly, bidders and stakeholders should avoid 
including information in their questions and comments that they would not want 
disclosed. The official response to questions is the written response posted to the 
website. Allegheny Power's objective in posting these questions, comments, and 
responses is to ensure all bidders have equal access to information that may be relevant to 
their respective proposals. 

Bidder questions related to this RFP should be submitted via email to Barb Crowe at 
bcrowe@alleghenyenergy.com. Questions will be accepted until Noon EDT on March 8, 
2010. Questions submitted after this date will not be addressed. Copies of all questions 
and answers will be posted on the bid event. 

7. Capability and Experience 

Each bidder must be an entity that provides information and technical assistance on 
measures to enable a person or entity to increase energy efficiency or reduce energy 
consumption. Each bidder must have at least two years of documented experience in 
providing program consultation, design, administration and management services related 
to energy efficiency and conservation services. Each bidder must provide sufficient 
evidence to demonstrate its capabilities and level of experience in developing and 
implementing these types of services for which it intends to submit a proposal. Bidders 
shall provide full and complete documentation, including references with telephone 
number and email addresses, of previous experience over the last three to five years in 
successful CSP rolls 

Each bidder must certify that it will meet the experience and technical qualifications 
required by the Pennsylvania Commission regarding the bidder's experience and 
technical qualifications. Those qualifications are found on Page 8 of the Pennsylvania 
Commission's Order entered February 05, 2009, at Docket No. M-2008-2074154 
(Docket can be reviewed at http://www.puc.state.pa.us//pcdocs/l 032442.doc ) 

mailto:bcrowe@alleghenyenergy.com
http://www.puc.state.pa.us//pcdocs/l


Each bidder must certify that it will meet the financial fitness and insurance standards 
required by the Pennsylvania Commission. Those standards are found on page 12 of the 
Pennsylvania Commission's Order entered February 05, 2009, at Docket No. M-2008-
2074154 (Docket can be reviewed at http://www.puc.state.pa.us//pcdocs/l 032442.doc) 

The requirements outlined in section 7 are contained in the Pennsylvania Public Utility 
Commission's (PUC) Conservation Service Provider (CSP) application process. If the 
bidder is presently an approved and registered CSP w/ the PA PUC they have meet these 
requirements. If the successful bidder is not an approved and registered CSP w/ the PA 
PUC, approval and registration are required in order for Allegheny Power to award the 
resulting contract from this RFP. CSP Application can be found at 
http://www.PUC.state.pa.us/general/onlineforms/doc/CSP_Registrv App.doc 

8. Additional Information 

Allegheny Power may request additional information and materials from any bidder for 
evaluation of a proposal. Failure to provide such additional information and materials 
may result in rejection of the proposal for further evaluation. 

9. No Commitment to Award Contracts 

Allegheny Power reserves the right to terminate the RFP process or reject any or all of 
the proposals received in response to this RFP at its sole discretion. Also, the bidder 
understands that this RFP is not intended to and does not constitute a commitment by the 
Company to consummate any definitive agreement with any bidders. Neither the 
Company nor any bidder will have any rights or obligations of any kind whatsoever by 
virtue of the RFP or any other written or oral expression by any party hereto. 

10. Warranty on Information 

The information provided in the RFP, or on the Company's RFP website, has been 
prepared to assist bidders in evaluating the RFP. It does not purport to contain all the 
information that may be relevant to a bidder in satisfying its due diligence efforts. The 
Company makes no representation or warranty expressed or implied, as to the accuracy 
or completeness of the information, and shall not, individually or as a corporation, be 
liable for any representation expressed or implied in the RFP or any omissions from the 
RFP, or any information provided to a bidder by any other source. 

A bidder should check the Company's website frequently, to ensure it has the latest 
documentation and information. Neither the Company nor its representatives shall be 
liable to a bidder or any of its representatives for any consequences relating to or arising 
from the bidder's use of outdated information. 

11. Hold Harmless 

Bidders shall hold the Company harmless of and from all damages and costs, including 
but not limited to legal costs, in connection with all claims, expenses, losses, proceedings 

http://www.puc.state.pa.us//pcdocs/l
http://www.PUC.state.pa.us/general/onlineforms/doc/CSP_Registrv


or investigations that arise as a result of the RFP or the award of a bid pursuant to the 
RFP. 

Bidders recognize and hereby agree that Allegheny Power may be subject to significant 
civil penalties under Act 129 for failure to achieve required reductions in consumption, 
and each bidder agrees that it will be liable for a proportionate share of such civil penalty 
should its action or inaction have resulted in or contributed to a failure to achieve energy 
and efficiency goals set in Act 129, specifically Act 129 electric consumption reduction 
goals and electric peak demand goals. 

Each bidder further recognizes and agrees that poor performance or non-compliance with 
these terms, or the standards of Act 129 and Orders of the Pennsylvania Commission 
implementing Act 129 will provide the Company a cause of action against bidder for 
damages resulting from such poor performance or non-compliance. 

12. Bidder's Acceptance & Requirements 

The submission of a proposal to the Company shall constitute a bidder's acknowledgment 
and acceptance of all the terms, conditions and requirements of this RFP. The Bidder is 
required to be an approved and registered CSP with the PA PUC. 

13. Permits, Licenses and Compliance with the Law 

Supplier shall obtain all licenses and permits that may be required by any governmental 
body or agency necessary to conduct supplier's business or to perform hereunder. 
Supplier's subcontractors, employees, agents and representatives of each in performance 
hereunder shall comply with all applicable governmental laws, ordinances, rules, 
regulations, orders and all other governmental requirements. 

14. Proprietary Information 

The treatment of proprietary and confidential information of any bidder and of the 
Company is addressed in the Non Disclosure Agreement (Appendix 1). 

15. General Term and Conditions 

The agreement will be governed by the Allegheny Energy Service Corporation General 
Terms and Conditions attached hereto (Appendix 2). 
Additional insurance requirements for this contract include the following added to 
Item 8 of Appendix 2: 
Seller will add Allegheny Energy Service Corp. and West Penn Power Co as 
additionally insured on all policies as indicted in the GT&C's. 



16, Bidders not EDC affiliates 

Each bidder must certify that it is not affiliated with an EDC through ownership, partial 
ownership or control. Affiliation or merger with an EDC by a CSP at any time during the 
term of the contract will constitute a breach of the contract by the CSP and cause the 
termination of the contract. The CSP will immediately notify Allegheny Power of a 
merger and provide for automatic termination of the contract. The CSP is required to 
maintain registration with the PA PUC as an approved CSP during the term of the 
contract. 

The requirements outlined in section 7 are contained in the Pennsylvania Public Utility 
Commission's (PUC) Conservation Service Provider (CSP) application process. If the 
bidder is presently an approved and registered CSP w/ the PA PUC they have meet these 
requirements. If the successful bidder is not an approved and registered CSP w/ the PA 
PUC, approval and registration are required in order for Allegheny Power to award the 
resulting contract from this RFP. CSP Application can be found at 
bttp://www.puc.state.pa.us/general/onlineforms/doc/CSP_Registrv App.doc 

17. Scope Of Work 

The Company is issuing this Request for Proposal ("RFP") with the goal of obtaining 
proposals for a comprehensive service to supply, package, and ship Energy Star Certified 
Spiral CFL's and LED Exit Signs to its Govemment/School/Non-Profit customers. 
Allegheny Power will supply the vendor w/ the list of approved customer requests 
weekly. The quantity, model, and ship to location will vary wilh each customer request. 
The supply, package, shipping of products will be done within 10 business days of the 
customers request reaching the Seller. All associated expenses for these requests will be 
paid for by Allegheny Power and our outlined in the pricing proposal in Appendix 11. 

CFL's 

Allegheny Power is assuming the following quantities of varying wattages will be 
requested for the Energy Star certified CFLs during the implementation time period of 
April 1, 2010 thru Dec 31, 2012. A listing of Energy Star certified bulbs can be found at: 
http://www.energvstar.gov/index.cfm?fuseaction=cfls.display products excel 

April 1 thru Dec 31, 2010 Wattages Ranging from 9-52 103,296 
Jan 1 thru Dec 31, 2011 Wattages Ranging from 9-52 95,190 
Jan 1 thru Dec 31, 2012 Wattages Ranging from 9-52 21,810 

Allegheny Power is assuming the following quantity of requests consuming the above 
quantities. 

April 1 thru Dec 31, 2010 Number of requests 2,732 
Jan 1 thru Dec 31,2011 Number of requests 2,517 
Jan 1 thru Dec 31, 2012 Number of requests 577 
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Seller shall include all costs for these tasks per the pricing proposal (Appendix 11) for 
each CFL model with its CFL Wattage per the manufacturer the Seller will be providing. 
Allegheny Power is unable to determine customer needs and locations so we are 
requesting vendors provide bulk pricing based on CFL sales data. Allegheny Power is 
requesting breakout shipping costs based on a possible scenario so Sellers can be 
evaluated equally. The zip codes provided for shipping cost estimates are local to 
Allegheny Power Service Centers across our Pennsylvania territory and approximate the 
center of customer population density. These shipping estimates will allow Allegheny 
Power to determine if shipping costs will eliminate the cost effectiveness of the program 
model. 

1. Provide monthly invoices w/ back-up to Allegheny Power. Allegheny Power's 
payment terms are 60 days. Seller will be set-up as an ERS vendor which gives 
access to Allegheny Power's electronic invoicing portal. Seller will log on and enter 
a Service Entry Sheet (SES) or Invoice directly into the portal. Entry of the SES is 
completed by selecting each unit price from the contract and applying the quantity to 
each unit price. The SES then routes for approval electronically thru predetermined 
Allegheny Power personnel. The 60 day payment term begins when the Seller 
completes the SES entry process. CFL's and LED Exit Signs will be invoiced via the 
same SES. 

2. Supply, assemble and seal new boxes with standard assembly and sealing materials. 
Seller will determine the best box size for shipping each request. The box can be 
placarded w/ the Sellers's normal logos and advertisements if they desire. Allegheny 
Power would like to review the placarded and advertising prior to making the first 
mailing. 

3. Supply and Install any packaging materials to securely ship the equipment. 

4. Supply and include Energy Star certified, CFL's of varying wattages and types in Soft 
White, small or medium base, instant start, flicker free, NOT Dimmable, for Open 
lens lights, life of 10,000 hours based on 3 hours average use per day, UL Listed, and 
meeting the Federal Energy Efficiency labeling requirements. 

5. Supply and include any and all shipping charges required to transport each request to 
each customer. 

6. Supply and include any applicable state sales tax 

LED Exit Signs 

Allegheny Power is assuming the following quantities of LED Exit Signs will be 
requested during the implementation time period of April 1, 2010 thru May 31, 2013. 

April 1 thru Dec 31, 2010 LED Exit Signs 16,406 
Jan 1 thru Dec 31,2011 LED Exit Signs 16,971 
Jan 1 thru Dec 31,2012 LED Exit Signs 6,998 
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Jan 1 thru May 31, 2013 LED Exit Signs 2,026 

Allegheny Power is assuming the following quantity of requests consuming the above 
quantities. 

April 1 thru Dec 31,2010 Number of requests 796 
Jan 1 thru Dec 31,2011 Number of requests 824 
Jan 1 thru Dec 31, 2012 Number of requests 340 
Jan 1 thru May 31, 2013 Number of requests 98 

Seller shall include all costs for these tasks per the pricing proposal (Appendix 11) for 
each LED Exit Sign model. Allegheny Power is unable to determine customer needs and 
locations so we are requesting vendors provide bulk pricing based on LED Exit Sign 
sales data. Allegheny Power is requesting breakout shipping costs based on a possible 
scenario so Sellers can be evaluated equally. The zip codes provided for shipping cost 
estimates are local to Allegheny Power Service Centers across our Pennsylvania territory 
and approximate the center of customer population density. These shipping estimates 
will allow Allegheny Power to determine if shipping costs will eliminate the cost 
effectiveness of the program model. 

1. Provide monthly invoices w/ back-up to Allegheny Power. Allegheny Power's 
payment terms are 60 days. Seller will be set-up as an ERS vendor which gives 
access to Allegheny Power's electronic invoicing portal. Seller will log on and enter 
a Service Entry Sheet (SES) or Invoice directly into the portal. Entry of the SES is 
completed by selecting each unit price from the contract and applying the quantity to 
each unit price. The SES then routes for approval electronically thru predetermined 
Allegheny Power personnel. The 60 day payment term begins when the Seller 
completes the SES entry process. CFL's and LED Exit Signs will be invoiced via the 
same SES. 

2. Supply, assemble and seal new boxes with standard assembly and sealing materials. 
Seller will determine the best box size for shipping each request. The box can be 
placarded w/ the Sellers's normal logos and advertisements if they desire. Allegheny 
Power would like to review the placarded and advertising prior to making the first 
mailing. 

3. Supply and Install any packaging materials to securely ship the equipment. 

4. Supply and include LED Exit signs that are equal to or greater than the following 
requirements: 

AC w/ Battery Back-Up 
Completely self contained 
Fully Automatic Operation 
Compact, low profile design, neutral finish in WHITE 
Push-to-Test switch 
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Automatic, Low Voltage Disconnect (LVD) 
Universal 120/277 VAC operation 
Injection Molded, V-0 flame retardant, high impact, thermoplastic housing 
Charge Rate/Power On LED Indicator 
Energy consumption not greater than 4 Watts for Red and 5 Watts for Green 
LED lamp life of 25 years plus 
Listed for damp locations 
Universal mount canopy for side or top installation 
Universal K/O Chevrons 
Ni-Cad battery 
Provided in Single or Double Faced 
Provided in Red or Green Lettering 

AC w/ Battery Back-Up and Adjustable Emergency Lights 
Completely self contained 
Fully Automatic Operation 
Compact, low profile design, neutral finish in WHITE 
Push-to-Test switch 
Automatic, Low Voltage Disconnect (LVD) 
Universal 120/277 VAC operation 
Injection Molded, V-O flame retardant, high impact, thermoplastic housing 
Charge Rate/Power On LED Indicator 
Energy consumption not greater than 4 Watts for Red and 5 Watts for Green 
LED lamp life of 25 years plus 
Listed for damp locations 
Universal mount canopy for side or top installation 
Universal K/O Chevrons 
Ni-Cad or Maintenance Free Sealed Lead Acid battery 
Provided in Single or Double Faced 
Provided in Red or Green Lettering 
Two fully adjustable, glare free lighting heads 

AC w/ Battery Back-Up and Adjustable Remote Emergency Lights 
Completely self contained 
Fully Automatic Operation 
Compact, low profile design, neutral finish in WHITE 
Push-to-Test switch 
Automatic, Low Voltage Disconnect (LVD) 
Universal 120/277 VAC operation 
Injection Molded, V-0 flame retardant, high impact, thermoplastic housing 
Charge Rate/Power On LED Indicator 
Energy consumption not greater than 4 Watts for Red and 5 Watts for Green 
LED lamp life of 25 years plus 
Listed for damp locations 
Universal mount canopy for side or top installation 
Universal K/O Chevrons 
Larger Ni-Cad or Maintenance Free Sealed Lead Acid battery for Remote Lights 
Provided in Single or Double Faced 
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Provided in Red or Green Lettering 
Two fully adjustable, glare free lighting heads wired for Remote Applications 
AC / Retrofit Kit. Hardwired 
For 120 or 277 VAC Applications 
Energy consumption not greater than 3 Watts per kit 
Kit shall include all hardware and brackets to mount universally in existing sign 
Provided in Red or Green 
AC / Retrofit Kit. Screw-In 
For 120VAC Applications 
Energy consumption not greater than 3 Watts per kit 
Socket Adaptors supplied for Bayonet, Intermediate, and Candelabra bases 
Screw in units shall be sized so they fit universally in existing signs. 
Provided in Red or Green 

5. Supply and include any and all shipping charges required to transport each request to 
each customer. 

6. Supply and include any applicable state sales tax 

17.2 Selection Process and Evaluation Criteria 
Allegheny Power's business principles include selecting Sellers using a fair, transparent, well 
defined, clear and unbiased process based on explicit selection criteria. Using these principles, a 
quick and straightforward selection and contracting process is planned with work scheduled to 
begin April 1, 2010. This Section describes the selection process and evaluation criteria. 
Selection Process 
All proposals will be evaluated using the following process: 

Step 1: Threshold Review 

The threshold review ensures that proposals contain all required elements and that the bidders 
demonstrate that there are no legal claims/judgments or conflicts of interest that would make it 
difficult for them to perform. The threshold review, and ongoing reviews, will also include 
consideration of omissions, inaccuracies or misstatements. Allegheny Power can remove 
proposals that do not pass the threshold review from further consideration. 

Step 2: Evaluation Criteria 

Proposals passing the threshold review are evaluated using a formal review and scoring process. 
Evaluation criteria are described below. 

Step 3: Interviews 

Top-ranked bidders mavbe invited to an interview. Presentations and answers to reviewer 
questions will be scored. Criteria will include: 

o Quality of presentation 
o Interaction and cohesiveness of the team, if applicable 

• o Responses to questions 
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Note that Allegheny Power reserves the right to forego this step should a single proposal be 
ranked in the technical review as clearly superior to others. 

Step 4: Selection and Contract Negotiation 
Allegheny Power will initially notify only the selected bidder(s) for the evaluation of the 
proposal via E-mail. This notification will initiate the Agreement negotiation process. Should 
Allegheny Power and the selected bidder(s) be not able to quickly enter into an Agreement, 
Allegheny Power may terminate negotiations and initiate negotiations with the next ranked 
bidder(s). 

Evaluation Scoring Matrix 
Allegheny Power will base their evaluation of proposals on the scoring matrix in Table 17.2. 
Brief descriptions of the criteria are provided below. 

Table 17.2; Evaluation Criteria/Scoring Matrix 

A. Technical Approach 
1. Proposal Quality 
2. Thoroughness and practicability of approach 

Included in this category will be an assessment of the overall quality of the proposal and meeting 
the material specifications as identified above. Seller will submit manufactures cut-sheets for 
each product for approval. Allegheny Power will award points based on the assessment of the 
quality of approach to the work scope and materials. 

B. Organizational and Management Capability 
1. Demonstrated competence and experience 
2. References 
3. Local presence 

The demonstration of organizational ability and administrative competence, the experience of the 
organization and its staff and subcontractors, demonstrated success elsewhere, and positive 
references will be major selection criteria. Experience, qualifications and reputation of Seller 
will be of the utmost importance. Consideration will also be given to bidder's demonstrated 
ability to work with Implementers and utility staff and any commitment to a local presence. 

C. Cost 
1. Total material, labor, equipment, and subcontractor costs. 

Proposals must include unit costs for each year of the program term using the pricing proposal 
supplied with this RFP (Appendix 11). Allegheny Power will review the overall project costs 
(labor, non-labor) and evaluate total costs relative to the technical approach. 

18. Monitoring Provisions and Procedures 

The seller at times may be monitored for content, quality, and timeliness by Allegheny 
Power or its EM&V Contractor. This may involve an onsite interview of your process 
and possible fictitious order fulfillment. The potential for this is high due to the nature of 
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the program and that it is being paid for Pennsylvania rate payers. Allegheny Power is 
responsible for verifying all aspects of quality, cost control and related energy savings 
from the equipment. 

19. Execution of Agreement 

Upon execution of the Purchase Order issued by Allegheny Power Service Corporation, 
agent for Allegheny Power, the terms and conditions of the Request for Proposal, General 
Terms and Conditions, and Non Disclosure Agreement, shall constitute the Agreement, 
with intent to be legally bound, between bidder and Allegheny Power. 

Bidders are required to execute the Non Disclosure Agreement (Appendix 1) post bid and 
pre contract award. Contract award is also contingent upon Allegheny Power's EE&C 
Plan approval by the PA PUC and/or PA PUC approval of Allegheny Power's contract w/ 
the successful CSP. 
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RECEIVED 
APR 2 8 2010 

PA PUBLIC urmcommoN 
smmnnmm 

Appendix # 1 

ALLEGHENY ENERGY SERVICE CORPORATION 

NONDISCLOSURE AGREEMENT 

THIS AGREEMENT is made this day of , 2009, by and between Allegheny 
Energy Service Corporation, a Maryland corporation with offices at 800 Cabin Hill Drive, Greensburg, 
PA 15601, for itself and as agent for its parent and affiliates as set forth in Exhibit "A" attached hereto (the 
"AE Companies") and. a corporation. (" " ) . 

WHEREAS, has in its possession certain technical information, know-how and data of a 
confidential and proprietary nature (hereinafter referred to as "CONFIDENTIAL INFORMATION"), and 

WHEREAS, AE Companies has in its possession certain confidential information, know-how and 
data of a confidential and proprietary nature, {hereinafter referred to as "CONFIDENTIAL 
INFORMATION"), and 

WHEREAS, both and AE Companies are prepared to disclose certain of this 
CONFIDENTIAL INFORMATION to the other party under the following conditions. 

NOW, THEREFORE, in consideration of the premises and for other good and valuable 
consideration, the receipt and sufficiency of which hereby are expressly acknowledged, the parties 
intending to be bound hereby agree as follows: 

1. "Confidential Information" includes any and all information disclosed by one party to the 
other pursuant to this Agreement in a writing marked "Confidential" or "Proprietary" or by any electronic or 
digitally based information including, without limitation, customer information, electronic (.wav) files of 
customer calls, or if communicated either verbally or visually, identified as "Confidential" or "Proprietary" 
at the time of communication. It is understood that the obligations imposed upon the parties by this 
Agreement shall not apply to information that at the time of disclosure or thereafter (i) was generally 
available to and known by the public, other than as a result of a disclosure by the receiving party or its 
representatives; or (ii) was generally available to the receiving party on a non confidential basis from a 
source other than the disclosing party or its representatives, provided that such source was not bound by 
a confidentiality agreement with the disclosing party; or (iii) the information was already known to the 
receiving party as evidenced by its written records and the disclosing party is promptly notified after 
receipt of the information; or (iv) the information is independently developed by or on behalf of the 
receiving party by individuals who did not directly or indirectly receive relevant Confidential Information of 
the disclosing party; or (v) is disclosed by the recipient party with the disclosing party's prior written 
approval; or (vi) pursuant to legal requirements as provided in paragraph 3. 

2. For a period of five (5) years from the date first written above, each party shall maintain 
the confidentiality and prevent accidental or other loss of any Confidential Information of the other party 
with at least the same degree of care as it uses to protect its own Confidential Information but in no event 
with less than reasonable care to maintain the other party's Confidential information in confidence and 
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shall not itself use, except for the benefit of the disclosing party, or disclose the same to others without 
the prior written consent of the disclosing party. Each party shall immediately notify the other in the event 
of any loss or unauthorized disclosure of the Confidential Information of the other party. 

3. Each party agrees that it will make available the other party's Confidential Information 
only on a "need to know" basis and that all contractors, consultants, agents or employees to whom such 
Confidential Information is made available will be made aware of the strictly confidential nature of such 
Confidential Information and shall have entered into a written confidentiality agreement with the party 
making such re-disclosure. Without the prior written consent of the disclosing party, neither the receiving 
party, nor its representatives, will disclose Confidential Infonnation to any third party, except as provided 
herein and as may be required by law, subpoena or other legal process. If either party shall be required 
to disclose any Confidential Information, it is agreed that, to the extent legally permitted, such party will 
provide the other party with prompt written notice of such request, so that the other party may seek a 
protective order or other appropriate remedy and/or waive compliance with the provisions of this 
Agreement. In the event that such protective order or other remedy is not obtained, or that either party 
waives compliance with the provisions of this Agreement, each party agrees that it will furnish only that 
portion of Confidential Information and other information that is legally required and that it will cooperate 
with any efforts by the other party to obtain reliable assurance that confidential treatment will be accorded 
to that portion of Confidential Information that is being disclosed. 

4. Each party agrees that it will not use in advertising, publicity or otherwise any trade name 
or trademark or any product, contraction, abbreviation or simulation thereof that is owned, to such party's 
knowledge by the other party or any subsidiary or affiliate of such other party without the owner's prior 
written consent. 

5. By written demand, each party may require the other to cease using the Confidential 
Information, and at the party's option, either return the Confidential Information and all copies, notes or 
extracts thereof, to the party within seven (7) days of the demand or certify its destruction to the party. 

6. No provisions of this Agreement shall be amended except by written consent of both 
parties, which consent shall specifically refer to this Agreement and explicitly make such amendment. 
Any consent or waiver of compliance with any provision of this Agreement shall be effective only if in 
writing and signed by the Party purported to be bound thereby, and then such consent or waiver shall be 
effective only in the specific instance and for the specific purpose for which given. No failure or delay by 
either Party in exercising any right, power or privilege hereunder shall operate as a waiver thereof, nor 
shall any single or partial waiver thereof preclude any other exercise of any other right, power or privilege 
hereunder. Each party shall be entitled to seek equitable relief, including injunction and specific 
performance, in the event of any breach of the provisions of this Agreement. 

7. This Agreement, together with the Request for Proposal of Conservation Service Provider 
for Pennsylvania Act 129 compliance, constitutes the entire agreement and understanding between the 
parties as to Confidential Information concerning its subject matter. No representations have been made 
by either of the parties except as are specifically set forth herein. No rights or obligations other than those 
expressly recited herein are to be inferred from this Agreement. 

8. If any provision of this Agreement shall be held to be illegal, invalid or unenforceable, the 
legality, validity and enforceability of the remaining provisions of this Agreement shall not in any way be 
affected or impaired thereby. 

9. This Agreement shall be binding upon and inure to the benefit of the parties hereto and 
their respective heirs, personal representatives, successors and permitted assigns, as the case may be. 
This Agreement shall survive and shall not be affected by any termination of any commercial relationship 
between the parties. 

10. This Agreement may be executed in counterparts, each of which shall be deemed an 
original, but both of which together shall constitute one and the same instrument. 
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11. This Agreement shall be governed by the laws of the state where the service is 
performed with respect to conflicts of law and the provisions of the United Nations Convention on 
Contracts for the International Sale of Goods. 

12. Each party agrees that the Confidential Information is and shall remain the sole property 
of the disclosing party. Nothing in this Agreement shall be construed to grant either party any right, 
interest or license in or under any patent, trademark, copyright, trade secret or other proprietary right or 
material owned by the other party, whether or not it is part of the Confidential Information. 

13. All notices, requests, consents, demands and other communications to be given or 
delivered under or by reason of the provisions of this Agreement shall be in writing and shall be (a) 
personally delivered (including by local or overnight courier), (b) sent by postage prepaid registered first-
class mail or (c) transmitted by facsimile or other electronic means, and shall be deemed to have been 
duly given when received if received prior to 5:00 p.m. on a business day or on the next business day (if 
delivered after 5:00 p.m. or on a non-business day). Notice to either party shall be sent to its address as 
set forth above, or to such other address as a party hereto shall have given notice pursuant to this 
Section. 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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RECEIVED 
APR 2 3 2010 

M W S S J S , L , T Y AMISSION 
SECRETARY'SBUREAU 

Appendix #2 
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Energy fte^jtocory Conwdad on 

17. P A Y M E N r BvyereheOniekepeymct i l laSenef lnaixz inSencet idai l t te tare iedth lspurchssaanlBr. Buyar reserres the ( i ^ i t to retain 1 M of V>e pavntend mede on pwcheeo ordore tor eorvteee aa BUCh 
p o y n e n u are made hoewidar . TTw 10% retened sha l be p d d to Seller w+ter? Buyer i» a e l i r W Va t the k te r ca t i e i Bu ju r In ihe oompletH) nvrtt havm been p r d e o e d . Such paymani t h i l l not be 
unreasonablyeChhdd, top8ymonld^bo«ldeowo(sa0staotoryportormanoeofihlsp«chaieorderorehedfce<ionaln»dtebeanaoceptancaofdefedheornonMnfominQBioteldBorBefvicee. 

IB . RELEASES: Seller ana l gme Buyer wnttan nonce of any daens. liens or cnoufflBraneea d e n / n a t M affecUng o r ffltetlng to Ihe wort to be perfomtod hereunder. Buyer t h a i have Ihe ritfitfro \o nrntinq 
Dnel paymsnl to Seder to w * * Se le t to centfy » ! « no t en . da rn or encumbranoe n b l e d to the w v k M oulslandtng and to tum\th n tmo jo . from Seders emptoyses. subcontraclora, tuppllefs end any olher 
dakeama In support Hiereef. If e r y lien i t filed or Buyer reoerves any nofiee e l a Ban Mad or lo bit Iliad to aacun any difen arblng cut of any porfwrnance or omission tn oonnacfien with the perfomtonca 
hataof. Setter d d l , upon weinsn demand by Buyer, promptly obtain and record a l i d isleaae and dtaharse of such lien, tt Se*er (s is to do t o . Buyer may pay such d a i n tmm monpss due er payable to 
Seter and ob lan and record cud i release and tfscterge u Sedara aipenae. 

19 fUGHr T O AUDIT: t l the prwe statad In Lhla purefwBo order Is o f fe r than a (Irm price. Buyw s h r f h e w (ha right to hspecl end aud i all I w boota, reconta, cofreependenee, receipts, voudiers, and 
r t M n i o r B n d e . e l & . o f S e l e r . S e l l a r ^ d j b o i n t r a c t D r 8 e r d o t h e r « n t n y v s ^ b y S a l B t t o p M f a r i r ^ t h l i p u c h * M Sefler. Se la fss t i i co r t radBrsand any oftee entty used by SaSer In Iheporformanoa ct 
M e purehsse order sho l preaeive stl euch laoords for a period of two years afler i n d p a ^ n c r t h e r a n l e r . Sa l k r d i a l provida (or such rigM to audi! by Qi^er h d conracta w * n t e o r M d o r s and other 
entiiies i d a t n g to ffils p u r c h i u o n k r . 

20. MSPECTON: Buyer aho l hove the rtgtitmm lima Lo imeto lnapect the work in pn ignss or ccnipleted at SeBefepremisesuponrsaaanBClsnoiKeandon Buyer^preRileeantthouleuchnoeos. A n y i u c h 
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order d i e t . nvnedMety foflowng noOdceiMn ihereU, be oorreoad by Seller at SeOeCa esvense. Sefler d i a l pnxdda sate aooass to audi wort and where oeceasary lor such Inapectlons j f i a l proofde 
scattakls and bddsrs fri pbco and sud* other equpownl noma l to oonduct tucb hsfMelkma. 

2 1 . ACCESS: P< i *w ido fS< fc randsuboo r r t / aan rao r rp toy r t by Seder a t a l w l e r a n O 

22. WARRANTY: k] addition to, and not m hnltaUon of, eny other remedies p m n t e d Yttcm or by tow or in eqidy, Saler axpresdy narrgnts » d the goods andfer eenkee euptded hareundsr will oo idom to 
BuyeTt apedflcoUoita In all respects and w d be of good workmsnshtp and quaKy, free m m a l dafeda (Indudng dafeota In dedon and Wo) and lit tor Ihe purpeeeeeitended by Buyer. Upon talkse d any of 
the imurtalE andtor ten iocs supplied hereurdar to oordorm to Ihe above varranlles. Seder a M l at Buyers opdon and at no c o d to Bujer , pmmpiy repair or replace any Item of tnaterid or correct or 
repertorm any sendee* w Out Ihey canktrm to Ihe above werranBae The casta o f iranspataiB, l epae rq , i s p b d n g . removing or Insulting mats t ld to make mais t lds and ecntoes comply i « n Ihe ebova 
warranty shall be beme by Seder. 

23. HOEMMFICATION: To Ihe lu l led rtsm petnil lHd by lew and regardleaa of whether or not eauoad by the n e ^ g a n c s of • party Indsmnmed herein, Sdtei d a l indemniry. save harmless i n d dsland 
{ tndemdty ObagettofJ Buyer, Buyw's Agwn, Buyers RafHwaidaam » t i n T ^ ) M n , agenei. dicadoia. oDIoara and reprtaenlsUM* of eat f i . From d l d a k m . baaea. Baumiea and s q w n n s , eKludng 
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anyone d red ly or inaracUy employed by Seller or Seilera euDcanODaora), oorporaOon or ernily ( indwtng Buyer, B u j e r t Agent, Buyer t RepreoentaQva end emptoyeet, agents end tepraeenlslives of eadi ) , 
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Appendix # 3 

((( NOT USED IN THIS RFP))) 

Appendix # 4 

((( NOT USED IN THIS RFP))) 
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A p p e n d i x # 6 S K f i £ W f i r S 8 U R E A u 
Pursuant to Public Law 95-507, Small Business Investment Act Section 8 (d), this Plan is submitted 
for the consideration of: 

Allegheny Energy Service Corporation - Procurement 
Contracting Activity 

The Subcontracting Plan will be in effect for the and covers 
the contractor's planned subcontracting of all contracts on a company-wide or division-wide basis 
(contractor to indicate which). 

Total Procurement Dollars Planned To Be 
1. Subcontracted: $ 

2. Subcontracting Goals: The following goals for the utilization of small business and small 
business concerns owned and controlled by socially and economically disadvantaged individuals 
are expressed in terms of percentages of the total planned subcontracting dollars stated in #1 
above. 

Goals 
Percent Dollars 

HUBZone Small Business 
Service-Disabled Veteran-Owned Small Business 
Small Business 
Small Disadvantaged Business 
Veteran-Owned Small Business 
Women-Owned Small Business 

3. Contractor • plans or • does not plan to subcontract supplies and services. If the Contractor 
plans to subcontract supplies and services, the types of supplies and services planned for 
subcontracting and, specifically, those planned for subcontracting to (i) Small business 
concerns; (ii) Veteran-owned small business concerns; (iii) Service-disabled veteran-owned 
small business concerns; (iv) HUBZone small business concerns; (v) Small disadvantaged 
business concerns; and (vi) Women-owned small business concerns are as follows: 

4. The method used to develop the subcontracting goals in paragraph 2 is as follows: 



5. The method used to identify potential sources for solicitation purposes (e.g., existing company 
sources lists, the Procurement Marketing and Access Network (PRO-Net) of the Small Business 
Administration (SBA), veterans service organizations, the National Minority Purchasing Council 
Vendor Information Service, the Research and Information Division of the Minority Business 
Development Agency in the Department of Commerce, or small, HUBZone, small 
disadvantaged, and women-owned small business trade associations) is as follows: 

NOTE: A firm may rely on the information contained in PRO-Net as an accurate representation 
of a concern's size and ownership characteristics for the purposes of maintaining a 
small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, 
small disadvantaged, and women-owned small business source list. Use of PRO-Net 
as its source list does not relieve a firm of its responsibilities (e.g., outreach, assistance, 
counseling, or publicizing subcontracting opportunities) in this clause. 

6. Contractor O included or O did not include indirect costs in establishing subcontracting goals. 
If the Contractor included indirect costs, a description of the method used to determine the 
proportionate share of indirect costs to be incurred with (i) Small business concerns; (ii) 
Veteran-owned small business concerns; (iii) Service-disabled veteran-owned small business 
concerns; (iv) HUBZone smalt business concerns; (v) Small disadvantaged business concerns; 
and (vi) Women-owned small business concerns is as follows: 

7. The efforts made to ensure that Veteran-Owned Small Business, Service-Disabled Veteran-
Owned Small Business, HUBZone Small Business, Small Disadvantaged Business and 
Women-Owned Small Business will have an equitable opportunity to compete for subcontracts 
are as follows; 



8. By signing the Plan, the contractor agrees that assurance clauses titled "Utilization of Small 
Business Concerns" [48 CFR §52.219-8] as stated below, will be included in all subcontracts 
that offer further subcontracting opportunities, and all solicitations and subcontractors (except 
small business concerns) who receive subcontracts in excess of $550,000 ($1,000,000 for 
construction of any public facility) will be required to adopt a Plan similar to this Plan. 

"Utilization of Small Business Concerns" [48 CFR §52.219-8]. The following clause must be 
included in contracts greater than $100,000, unless (1) a personal services contract is 
contemplated or (2) the contract, together with all its subcontracts, will be performed entirely 
outside of the United States and its outlying areas. 

A. It is the policy of the United States that small business concerns, veteran-owned small 
business concerns, service-disabled veteran-owned small business concerns, HUBZone 
small business concerns, small disadvantaged business concerns, and women-owned small 
business concerns shall have the maximum practicable opportunity to participate in 
performing contracts let by any Federal agency, including contracts and subcontracts for 
subsystems, assemblies, components, and related services for major systems. It is further 
the policy of the United States that its prime contractors establish procedures to ensure the 
timely payment of amounts due pursuant to the terms of their subcontracts with small 
business concerns, veteran-owned small business concerns, service-disabled veteran-
owned small business concerns, HUBZone small business concerns, small disadvantaged 
business concerns, and women-owned small business concerns. 

B. The Contractor hereby agrees to carry out this policy in the awarding of subcontracts to the 
fullest extent consistent with efficient contract performance. The Contractor further agrees to 
cooperate in any studies or surveys as may be conducted by the United States Small 
Business Administration or the awarding agency of the United States as may be necessary 
to determine the extent of the Contractor's compliance with this clause. 

C. Definitions. As used in this contract— 

"HUBZone small business concern" means a small business concern that appears on the 
List of Qualified HUBZone Small Business Concerns maintained by the Small Business 
Administration. 

"Service-disabled veteran-owned small business concern"— 

1. Means a small business concern— 

i. Not less than 51 percent of which is owned by one or more service-disabled veterans 
or, in the case of any publicly owned business, not less than 51 percent of the stock 
of which is owned by one or more service-disabled veterans; and 

ii. The management and daily business operations of which are controlled by one or 
more service-disabled veterans or, in the case of a service-disabled veteran with 
permanent and severe disability, the spouse or permanent caregiver of such veteran. 

2. Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a 
disability that is service-connected, as defined in 38 U.S.C. 101(16). 

4 



"Small business concern" means a small business as defined pursuant to Section 3 of the 
Small Business Act and relevant regulations promulgated pursuant thereto. 

"Small disadvantaged business concern" means a small business concern that represents, 
as part of its offer, that— 

1. It has received certification as a small disadvantaged business concern consistent with 
13 CFR 124, Subpart B; 

2. No material change in disadvantaged ownership and control has occurred since its 
certification; 

3. Where the concern is owned by one or more individuals, the net worth of each 
individual upon whom the certification is based does not exceed $750,000 after taking 
into account the applicable exclusions set forth at 13 CFR 124.104(c)(2); and 

4. It is identified, on the date of its representation, as a certified small disadvantaged 
business in the database maintained by the Small Business Administration (PRO-Net). 

"Veteran-owned small business concern" means a small business concern— 

1. Not less than 51 percent of which is owned by one or more veterans (as defined at 38 
U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent 
of the stock of which is owned by one or more veterans; and 

2. The management and daily business operations of which are controlled by one or more 
veterans. 

"Women-owned small business concern" means a small business concern— 

1. That is at least 51 percent owned by one or more women, or, in the case of any publicly 
owned business, at least 51 percent of the stock of which is owned by one or more 
women; and 

2. Whose management and daily business operations are controlled by one or more 
women. 

D. Contractors acting in good faith may rely on written representations by their subcontractors 
regarding their status as a small business concern, a veteran-owned small business 
concern, a service-disabled veteran-owned small business concern, a HUBZone small 
business concern, a small disadvantaged business concern, or a women-owned small 
business concern. 

9. The contractor shall presume that socially and economically disadvantaged individuals include 
Black Americans, Hispanic Americans, Native Americans, and other minorities, or any other 
individual found to be disadvantaged by the Administration pursuant to section 8(a) of the Small 
Business Act. 



10. By signing the Plan the contractor assures (i) submission of periodic reports; (ii) cooperation in 
any studies or surveys required by the Federal Agency or Administration to determine the extent 
of compliance to the Subcontracting Plan; (iii) submission of Standard Form (SF) 294, 
subcontracting Report for individual Contracts, and/or SF 295, Summary subcontract Report. 
The reports shall provide information on subcontract awards to small business concerns, 
veteran-owned small business concerns, service-disabled veteran-owned small business 
concerns, HUBZone small business concerns, small disadvantaged business concerns, women-
owned small business concerns, and Historically Black Colleges and Universities and Minority 
Institutions. Reporting shall be in accordance with the instructions on the forms or as provided 
in agency regulations. 

11. List the types of records maintained to demonstrate procedures that have been adopted to 
comply with the requirements and goals of the Plan, including established source lists and a 
description of efforts to locate small HUBZone, small disadvantaged, women-owned small 
business sources and veterans service organizations and subcontracts awarded (e.g.. source 
lists, guides, organizations contacted, outreach efforts, internal guidance, workshops, training, 
seminars, monitoring performance, etc.). 

NOTE: Contractor is required to keep records of solicitation of small business, veteran-owned 
small business, service-disabled veteran-owned small business, HUBZone small 
business, small disadvantaged business, and women-owned small business concerns 
for each contract greater than $100,000. 

12. Name and description of the duties of the individual responsible for administering the 
subcontracting program. 
Company 
Name: 

Name: 

Title: 

Address: 

Telephone 
Number: 

Duties: 



Signature & 
Date: 
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# 6 (Cont'd) ^ S r P g S g s m 

1.0 SUBCONTRACTOR PLAN POLICY & REQUIREMENTS 

In an effort to Increase Contract opportunities with smal business concerns, small business concerns owned and controlled by 
veterans, small business concerns owned and controlled by service-disabled veterans, qualified HUB-Zone small bushess 
concerns, smaB business concerns owned and controled by socially and economically disadvantaged individuals and small 
business concerns owned and controlled by women, the operating comparies of Allegheny Energy, Inc. in compliance vrfth 
Public Law 95-507, Smal Business Investment Act, are under certain conditions, requiring contractors to file a Subcontracting 
Plan. 

In compliance with Public Law 95-507, Small Business Investment Act, 15 U.S.C. 637(d). contractors under certain conditions, 
are reqiired to file a copy of their Subcontracting Plan wilh the operating companies of Allegheny Energy. Inc. If the 
contractor does not have such a Plan, or has a Plan, which does not meet or exceed Plan requirements, the contractor has the 
option of adopting the format of the Allegheny Energy, Inc. Subcontracting Plan and administering such a Plan (Fteference 
Form 37-216, Allegheny Energy Service Corporation Subconlractinfi Plan). 

Bidder must submit a Subcontracting Plan when all of the following conditions apply: 

When a contractor is not a small business; and 
When a Contract exceeds $550,000; ami 
When a contractorwill be subcontracting any portion ofthe Contract. 

Buyerwillreview, accept, or reject a Contractor's Subcontracting Plan. At a minimum the plan muslmeet the requirements 
mandated by the Small Business Investment Act. If a successful Contractor falls to submit a Subcontracting Plan when 
required to do so, or if the Individual plan fails to comply with the Small Business Investment Act, Bidder will be deemed 
Ineligible to be awarded ttie Contract. 

Contractor shall be solely responsble for the implementation and administration of their Subcontracting Plan. 

2.0 FILING A SUBCONTRACTOR PLAN 

A Subcontracting Plan must be filed with the operating companies of Allegheny Energy, Inc, either each time a Contract Is bid 
oronaveartirbasls. Each plan filed yearly will remain in effect unless undated by the contractor. The Subcontracting Plan 
will be kept on file for Allegheny Energy reporting purposes. Any contractor wishing to adopt the format ofthe Allegheny 
Energy. Inc. Subcontracting Plan and administer such a program is permitted to do so by completing and returning Form 37-
216. Allegheny Energy Service Corporation Subcontracting Plan. All subcontracting correspondence shal be sent to: 

Allegheny Energy 
Supply Chain, Suppler Diversity 
BOO Cabin Hill Drtve 
Greensburg, Pa 15601 

Any contractor who submits their own format of a Subcontracting Plan must incorporate the Infonnation prescribed In the Small 
Business Invesfrnent Act. 15 U.S.C, 637(0) 6. Review ofthe Subcontracting Plan wll become part ofthe purchasing review. 
Failure to submil a Subcontracting Plan or faiure to comply with requirements ofthe Act will disqualify a contractor from 
eligibility of Contract award. 

3.0 FILING PLAN WITH ALLEGHENY ENERGY 

When filing a Subcontracting Plan with AHegheny Energy. Inc. the Plan must at a minimum include the following requirements 
ofthe Smal Business Investment Act. 15 U.S.C. 637(d) 6: 

1, Percentage goals for the utilization as subcontractors of small business concerns, smal business concerns 
owned and controlled by veterans, smal business concerns owned and controlled by service-disaUed 
veterans, qualified HUBZone small business concerns, smal business concerns owied and controled by 
sodalty and economically disactvantaged individuals, and small business concerns owned and controlled by 
women, 

2. Name and description ofthe duties ofthe Individual responsible for adninistsring the subcontracting 
program. 
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ALLEGHENY ENERGY SERVICE CORPORATION 
SUBCONTRACTING PLAN PROVISIONS 
fORiiai-cn 

' l A Allcghenj' Energy 

A description of the efforts the offeror or bidder will take to assure that small business concerns, small 
business concerns owned and cortroDed by veterans, small business concerns owned and controlled by 
service-disabled veterans, qualified HUBZone small business concerns, small business conca-ns ovined 
and controlled by socially and economically disadvantaged individuals, and small business concerns owned 
and controlled by women will have an equitable opportunity to compete tor subcontracts. 

Assurances the contractcr will include clauses tilled "Utilization of Small Business Concerns 148 CFR 
§52.219-8] as stated belcw, in all subcontra^s that offer firther subcontracting opportunities, and all 
soBcitations and subcontractors (except small business concerns) w*x> receive subcontracts in excess of 
$550,000 ($1,000,000 tor construction of any public facility) will be required to adopt a similar Plan. 

"Utilization of Small Business Concerns" (48 CFR §52.219-81. The following clause must be included in 
contracts greater than $100.000, unless (1) a personal services contract is contemplated or (2) the contract. 
together with all its subcontracts, will be performed entirely outside of the United States and its outlying 
areas. 

A. It is the policy ofthe United States that small business concerns, veteran-ewvned small business 
concerns, service-disabled veteran-owned small business concerns, HUBZone small business 
concerns, small disadvantaged business concerns, and women-owned small business concerns 
shall have the maximum practicable opportunity to participate in performing contracts let by any 
Federal agency, including contracts and subcontracts tor subsystems, assemblies, components, 
and related services tor major systems. B is further the policy of the United States that Its prime 
contractors establish procedures to ensure the timely payment of amounts due pursuant to the 
terms of their subcontracts with smaP business concerns, vetaan-owned small business concerns, 
service-disabled veteran-owned small business concerns, HUBZone small business concerns, 
small disadvantaged business concerns, and women-owned smaD business concerns. 

B. The Contractor hereby agrees to csrry out this pdcy in the awarding of subcontracts to the fuBest 
extent consistent with efficient contract performance. The Contractor further agrees to cooperate in 
any studies or surveys as may be conducted by the United States S ma II Business Administration or 
the swarding agency of the United States as may be necessary to determine the extent of the 
Contractor's compliance wflh this clause. 

C. Definitions. As used in this contract— 

"HUBZone smaB business concern" means a small business concern that appears on the List of 
Qualified HUBZone Small Business Concerns maintained by the Small Business Administration. 

"Service-disabled veteran-owned small business concern"— 

1. Means a smaB business concern— 

i. Not less than 51 percent of which is owned ty one or more servbe-disabled veterans 
or, h the case ot any publicly owned business, not less than 51 percent of the stock 
of which is owned by one or more service-disabled veterans; and 

ii. The management and daily business operations of which are controlled by one or 
more service-disabled veterans or, in the case of a service-disabled veteran with 
permanent and severe disability, the spouse or permanent caregiver otsuch veteran. 

2. Service-disabled veteran means a veteran, as defined in 38 U.S,C. 101(2), with a 
disability that is service-connecled, as defined in 38 U.S.C. 101(16). 

"Small business concern" means a smaB business as defined pursuant to Section 3 of the Small 
Business Act and rdevart regulations promulgated pursuant thereto. 

"Small disadvantaged business concern" means a smaB business concern that represents, as part 
of Its offer, that— 

1, D has received certification as a small disadvantaged business concern consistent with 13 
CFR 124, Subpart B; 

2, No material change in disadvantaged ownership and control has occirred since its 
certification; 
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3. Where the concern is owned by one or more individuals, the net worth of each individual 
upon whom the certification is based does not exceed $750,000 after taking into account 
the applicable exclusions set forth at 13 CFR 124.104(cX2); and 

4. It Is identified, on the date of its representation, as a certified small disadvantaged 
business in the database maintained by the Small Business Adrntntstratlon (PRO-Net). 

"Veteran-owned small business concern" means a small business concern— 

1. Nd less than 51 percent of vtfiich is owned by one or more veterans (as defined at 38 
U.S,C. 101(2)) or, in the case oi an/ publidy owned business, not less than 51 percent of 
the stock of which is owned by one or more veterans; and 

2. The management and daily business operations of which are controlled by one or more 
veterans. 

•WOmen-owned small business concern" means a small business concern— 

1. That is at least 51 percent owned by one or more women, or, in the case of any publidy 
owned business, at least 51 percent of the stock of w+iich is OAned by one or more 
women; and 

2. Whose management and daily business operations ere controlted by one or more women. 

D. Contractors acting in good faith may rely on written representations by their subcontradors 
regarding their status as a small business concern, a veteran-owned small business concern, a 
servbe-disabled veteran-oftmed small business concern, a HUBZone smal business concern, a 
small disadvantaged business concern, or a women-omfied smaB business concern. 

5. The contrador shall presume that socially and economically disadvantaged individuals indude Black 
Americans, Hispanic Americans, Native Americans, and other min or lies, or any other individual found to be 
disadvantaged by the Administration pursuant to sedion 8(a) ot the Small Business Ad. 

6. Assurances that the contradorwill submit periodic reports and cooperate in studies and surveys required by 
the Federal Agency or Administration to determine the extent ot compliance by Bidder with the 
Subcontracting Plan. 

7. A Ssl of the types ot records the successful contrador wiB maintain, to demonstrate adopted procedures In 
compliance with the requirements and estabfished goals set lorth in this Plan, including source lists oi such 
businesses, and eflcrts to identify and awerd subcontracts to such concerns. 

4.0 FAILURE TO COMPLY 

Failure of any contrador or subcontrador to comply in good faith with the requirement of the poScy or Plan shaB be a material 
breach of Contrad or subcontrads. 
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Appendix # 7 

((((NOT USED IN THIS RFP)))) 

RECEIVED 
APR 2 3 2010 

PA PUBLIC UTILITY COMMISSION 
SECRETARY'S BUREAU 
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RECS/V£D 
Appendix # 8 ^ 2 32010 

""sssssssr SAFETY AND HEALTH COMMITMENT 

fin addition to the General Terms/Conditions) 

Allegheny Power believes that the commitment and involvement of all employees to safety is 
essential. This includes the employees of Contractors working on Allegheny's sites or on non-
company owned sites. To insure this commitment, Contractor shall require that its employees 
perform all work safely and in full compliance with all applicable safety and health laws, 
applicable federal and state laws, local ordinances, OSHA requirements and all safety rules, 
regulations and instructions set forth by Allegheny as part of the job assignment. 

Contractor shall designate one individual to be responsible for Contractor's compliance with safety 
requirements outlined in this contract. Contractor shall promptly notify appropriate Allegheny Power 
personnel of any safety violations and incidents, which may have an adverse impact upon health and 
safety of Contractor's personnel or Allegheny's employees. All incidents, which may require first aid or 
medical treatment, must be reported to Allegheny promptly and in no case later than 24 hours. All 
recordable OSHA 300A log incidents must be reported promptly to Allegheny. 

Working safely is a condition of employment. Allegheny's representatives will notify Contractor 
of apparent violation or non-compliance with safety provisions. Contractor shall immediately 
make reasonable efforts to correct any violation. If Contractor does not do so within 48 hours. 
Allegheny may cause work to be stopped until such time as Contractor has taken corrective 
action to Allegheny's satisfaction. Work stoppage by Allegheny shall not be subject to claims by 
Contractor for damages. 

Contractor-provided tools and equipment, including personal protective equipment, must meet 
OSHA requirements and be properly maintained for safe accomplishment of the work 
assignment. All tools and equipment, which may be used to perform work for Allegheny, shall be 
under the exclusive direction and control of the Contractor. All tools and equipment shall be in 
safe and operable condition. Allegheny has the right to refuse or restrict the use of tools or 
equipment if, in Allegheny's opinion, safety may be compromised or jeopardized. 

Submitted by: Signature: 

Company: 

Date: 
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RECEIVED 

A P P e n d i x # 9 P A P ^SZT m 

Allegheny Power, Substance Abuse Policy 
1.0 PURPOSE 

Buyer is firmly committed to providing a safe workplace and to promoting high standards of 
Employee health and safety. The objective is to establish and maintain a work environment that 
is free from the effects of alcohol and drug abuse. A work environment free from drugs and 
alcohol is especially important in the electric utility industry because of our basic responsibility to 
serve the public safely and without interruption. 

2.0 POLICY 

a. Buyer has established a system policy, Drug and Alcohol Abuse, and a 
Substance Abuse Testing Program for its Employees. In a like manner, every 
Seller having a Purchase Order with Buyer, whereby work will be performed for 
Buyer, shall be required to administer a mandatory substance abuse program. A 
Bidder may submit a program in lieu of this Substance Abuse Program - Retail 
Operations' Contracts (Program) if said program equals or exceeds all 
provisions and requirements of this Program. In such case, the program shall be 
submitted with the Proposal. A Bidder that does not have a program or has a 
program that is not acceptable to Buyer shall abide by the criteria stipulated in this 
Program. 

b. The illegal manufacture, distribution, dispensation, possession, or use of 
controlled substances when working for a Seller under a Purchase Order with 
Buyer is prohibited and will result in disciplinary action (see Discipline). 

c. The unauthorized possession or use of alcohol when working for a Seller under a 
Purchase Order with Buyer is prohibited and will result in disciplinary action (see 
Discipline). 

d. It shall be the sole responsibility of the Seller to have their Employees, manual 
and non-manual (Employees), report to work in condition to perform their duties. 
The off-duty use of controlled substances or alcohol, which adversely affects an 
Employee's job performance, is prohibited and will result in disciplinary action 
(see Discipline). 

e. The Seller shall implement a substance abuse testing program under which 
Employees may be required to take a substance abuse test (see Testing for Drugs 
or Alcohol). 
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f. Employees undergoing prescribed medical treatment with a drug or controlled 
substance, which has potential for affecting performance, must report this 
treatment to the Seller. The use of such substances as part of a prescribed medical 
treatment program is not grounds for disciplinary action. Seller shall be 
responsible for the safety of Employees and others who may be affected by 
Employee's performance. 

g. Controlled substances and paraphernalia discovered through site security procedures may be 
turned over to law enforcement authorities. Seller is responsible for notifying Employees that 
security inspections may include, but not be limited to, any vehicle, toolbox, or lunch box 
inspection. 

h. Each Employee will notify their employer of any criminal drug statute conviction for a violation 
occurring while on the job or on Buyer's property no later than five days after such conviction. 

i. As a condition of employment, each Employee when initially starting work shall be issued the 
Program and will be required to abide by its terms. 

j . Each Seller must have his or her on-site supervision knowledgeable of and fiilly capable of 

enforcing the Program and must notify each applicant and Employee ofthe Program. 

3.0 TESTING FOR CONTROLLED SUBSTANCES AND/OR ALCOHOL 

a. Any Seller's Employee will be required to be tested for illegal use of controlled substances and/or alcohol 
under the following conditions: 

1) All Seller's Employees shall show evidence of being drug-free prior to starting work on Buyer's 
property but by no later than the third day after starting work when working for a Seller working 
under a Purchase Order with Buyer. This would require the Employee either to be tested prior to 
beginning work or show evidence satisfactory to Buyer that he/she has tested negatively through 
an annual screening program. 

2) There is reasonable cause based on information, observed Employee behavior, or physical 
appearance suggesting the Employee may be under the influence of alcohol, using illegal drugs, or 
abusing drugs. Determination of reasonable cause and proper documentation is the sole 
responsibility ofthe Seller. 

3) The Employee is involved in a work-related accident or commits a safety violation, which may be 
the result of impairment and which could reasonably lead to, or has resulted in, property damage, 
injury, or death. Post-accident aicohol testing shall be conducted no later than two hours 
following accident and drug testing no later than 24 hours. 

4) The Employee has tested positive for the presence of drugs or alcohol within the prior 24-month 
period. 

5) Employees who perform safety-sensitive functions and carry a commercial drivers 
license (CDL) shall be required to be randomly tested per DOT Federal Regulations. 

b. Substance Abuse Custody & Control is completed at the collection site. 

4.0 TESTING PROCEDURE 

14 



a. The following substance abuse tests and programs are permitted for pre-employment 
screening: 

Non-DOT 10 panel 
NIDA 5 (DOT) 

Any other tests that are determined to be equivalent to these may be used upon approval 
of Buyer. 

Attachment Exhibit A-1 is a listing of approved collection sites in Buyer's territory. 

b. Testing for reasonable cause or work-related accidents shall be either a Non-DOT 5 
panel or a NIDA 5 (DOT) and will indude testing for alcohol. 

c. Samples produced for substance abuse testing will follow the chain-of-custody procedure 
specified by the National Institute on Drug Abuse (NIDA) to insure the integrity and 
identity of the sample. Any screening test indicating a positive result shall be tested by a 
NIDA-certified laboratory and be verified by a Gas Chromatography/Mass Spectrometry 
(GC/MS) or an equally accurate confirmation test. 

d. Blood samples for alcohol testing must be taken at NIDA-approved collection sites and 
sent to NIDA-certified laboratory under the chain-of-custody procedure specified by NIDA 
to assure the integrity and identity of the samples. Blood alcohol samples in excess of 
.02 percent will be considered evidence of impairment for DOT covered employees 
whereas applicable state alcohol testing levels will apply for non-DOT covered 
employees. 

Evidential Breath Testing (EBT) apparatus may be used provided it meets Federal 
guidelines and is operated by a certified breath alcohol technician. 

5.0 DISCIPLINE 

a. It shall be the Seller's sole responsibility to monitor their Employees' performance, to 
administer any disciplinary action, and to inform Employee in cases where he/she may 
not, temporarily or permanently, perform work for Buyer. 

b. Any Employee illegally manufacturing, distributing, dispensing, possessing, or using a 
controlled substance while on Buyer's property shall be removed from the job site 
immediately and be prohibited from working for a Seller under Purchase Order with Buyer 
for a period of one year. 

c. Any Employee having unauthorized possession or use of alcohol while on Buyer's 
property shall be removed immediately from the job site and be prohibited from working 
for a Seller under Purchase Order with Buyer, for a period of one year, unless such 
Employee shows evidence of having satisfactorily completed an approved rehabilitation 
program. 

d. Any Employee having positive drug/alcohol test results shall be removed immediately 
from the job site and be prohibited from working for a Seller under Purchase Order with 
Buyer, for a period of one year, unless such Employee shows evidence of having 
satisfactorily completed an approved rehabilitation program. 

e. Any Employee who refuses to take a substance abuse test shall be removed from the job 
site immediately. 
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f. It is the Seller's responsibility to notify any Employee removed from the job site, for any of 
the reasons listed above, that they are prohibited from employment on Buyer's property 
for a period of one year. In addition, it is the Seller's responsibility to notify the 
Employee's union representative of any disciplinary action taken due to substance abuse. 

6.0 ADMINISTRATION 

a. Responsible Buyer Employee and Responsible Seller Employee are those individuals 
who shall be designated to receive, in a confidential manner, all information relative to 
positive test results. 

b. Seller will submit their substance abuse testing program with their Proposal. Buyer will 
review the program and, if acceptable, it will become part of the Purchase Order. If 
unacceptable or the Seller has no program, this Program shall become part of the 
Purchase Order. 

c. Pre-employment Screening: 

1) Each Seller shall be responsible for verifying that all their Employees brought on 
site are drug-free. No personnel with positive results will be allowed to work for a 
Seller under Purchase Order with Buyer. A three-day grace period is permitted 
to allow for turnaround of the test results. 

2) Each Seller shall properly notify the Buyer's Technical Representative in writing 
that all of the Employees brought on site are drug-free. The Seller shall maintain 
a file on all test results, which may be audited by Buyer. 

3) The Seller shall notify the Responsible Buyer Employee of any positive test 
results (by Social Security Number only) in a confidential manner. 

d. Reasonable Cause or Accident/Safety Violation: 

1) Any Employee may be tested for controlled substances and/or alcohol upon a 
showing of reasonable cause. If the Employee tests positive for drugs and/or 
alcohol, the Employee shall be removed from the job site immediately. The 
Seller is solely responsible for the administration and cost of all testing. 

2) Any Employee who causes or is involved in a workplace accident/safety violation, 
which causes property damage, injury, or death, shall be tested for controlled 
substances and/or alcohol. If the Employee tests positive for drugs and/or 
alcohol, the Employee shall be removed from Buyer's job site immediately. The 
Seller is solely responsible for the administration and cost of all testing. 

3) The following suggested form is attached for your use: 

AP Form 23-177 Contractor Substance Abuse Reasonable Cause 

Documentation 

e. Previous Positive Test Results: 

1) The Responsible Buyer Employee shall retain for five years all test results when 
the tests proved positive, to be maintained in a secure, confidential file. 
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2) Seller shall furnish the Social Security Numbers of all personnel as they are 
brought onto the job site to Buyer's Technical Representative, to be forwarded to 
the Responsible Buyer Employee for verification that there have been no positive 
test results at any Allegheny Power facility within the previous 12-month period. 
The Responsible Buyer Employee will notify the Responsible Seller Employee of 
any variances in a timely manner. It is the contractor's/vendor's responsibility to 
remove any Employee with a variance. 

3) An Employee who has tested positive for controlled substance and/or alcohol 
within the 12-month period prior to working for a contractor/vendor under contract 
to Buyer may only perform work for Buyer upon a showing of evidence of 
satisfactory completion of an approved rehabilitation program and proof of a 
negative testing result. 

Documentation: 

1) Contractor Substance Abuse Program - Each Bidder should submit a copy of 
their program with their Proposal. In addition, the Responsible Seller Employee 
should be identified. As used herein, a Responsible Seller Employee shall be an 
Employee who will be responsible for receiving and maintaining test results in a 
confidential manner. 

2) The Buyer's Representative and Responsible Buyer Employee will be identified 
at the bid clarification meeting. 

3) Pre-employment Screening: 

a) The Seller shall provide Buyer with a written notification that all 
Employees performing work for Buyer have been subject to a program 
approved by Buyer and are substance free (Attachment Exhibit A-2). 

b) The Responsible Seller Employee shall notify the Responsible Buyer 
Employee in a confidential manner of any positive results. 
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c) The Seller shall furnish a listing of Social Security Numbers for all 
personnel brought on site immediately to the Buyer's Representative to 
be forwarded to the Responsible Buyer Employee for verification (against 
the list of current positives) that there have been no previous positive 
results within the last 12-month period. If any previous positive results 
are identified from any project at Buyer's facility, the Responsible Buyer 
Employee notifies the Responsible Seller Employee in a confidential 
matter. It is the Seller's responsibility to notify the Employee's union 
representative. 

4) Reasonable Cause or Accident/Safety Violation: 

a) The Seller shall maintain a record of all test results in accordance with all 
applicable laws, rules, and regulations. Such results shall be made 
available to Buyer only on a need-to-know basis. 

b) The Seller shall notify union representation of any disciplinary action taken due to substance 

abuse, and a record of any positive test results and a copy of documentation are available only on a 

need-to-know basis. 

February, 23, 2004 Revision Date by Debra West, HR and Janet Reid, Nurse 



Exhibit A-1 
Pagel 0I8 

Collection & Examination Sites DOT and Non-Oot 
Drug & Braath 

Alcohol 

DOT 
Pro-EniployniBnt 

Corp. Health 
Examinations 

Aestique Exacutlve Healthcare or Medical Center 
One Aesthetic Way 
Greensburg, PA 15601 
Contact: MteheUe Sloan 
724*32-7555/Fax 724-832-7663 
A.D.S. Oocupationel HeaJtti 
Aloolral & Drug Screening, Inc. 
110 Feather Bed Lane 
Winchester, VA 22601 
Contact Jearvetlo H. Dooley/Judy While 
540-667-7236 / Fax 540-667-7238 
Allegheny Valley Hospital 
Occupational Health 
1301 Carlisle Street 
Netrona Heights, PA 15065 
Contact: Karen Madonl. RN COHN 
724-226-7045 / Fax 724-226-7416 
Anttetam Health Link. Inc. 
6000 Letterfcenny Roed 
Building 500, Suite #120 
Ctombersburg. PA 17201 
717-267-0162 
(Office Open lues , and Thurs.-Daytlme) 
Antfetam Health Unk, inc. 
5 Roadside Avenue 
WdyiWtNvo, PA 17288 
Contact: Michael J. Brown, D.OJKay Brown 
717-765-8136 / Fax 717-765-8159 
Antietam Occ. Medicine 
11110 Medical Campus Road. Suite 107 
Hageretown, MD 21742 
Contact: Evte Beer. Office Manager 
301-714-4420 / Fax 301-714-4415 
Amistrong Occupaliond Health 
MMfcal Arts 600 Sulle 660 
One Nolle Drive 
KKtannlrto, PA 16201 
Contact: Linda Wylie. R.N, 
724-543-8116 (M-F 8:30 a.m.-5:00 p.m.) 
Fax 724-543-8534 

Braxton County Memorial Hospital 
100 Hodmen Drive 
Gassaway. WV 26224 
Contact: Unda Knapp 
304-364-1037 / Fax 304-364-5809 

X 

X 

X 
No Breath Alcohol 

X 

X 

X 

X 

Corporate Health 
Beams Only 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 

X 

X 
No Corporate Health 

X 
No Corporate Health 
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CoDectlon & Examination Sites DOT and Non-Dot 
Drug & Breath 

Alcohol 

Exhibit A-1 
Page 2 of B 

DOT 
Pre-Employnient 

Corp. Hodth 
Examinations 

Brownsville General Hospftal 
125 Simpson Road 
Brownsville, PA 15417 
Contact Lisa Orris 
724-785-1763 

Business Heaftfi Services (City Hasp.) 
Dorothy A. McCormack Cancer Treatment 
and RehabDletton Center 
2000 Foundation Way, Suite 2200 
Martinsburg. WV 26401 
Contact Kenda Rogers, RN 
(Hours 7:00 a.m.-5O0 p.m.) 
304-264-1247 / Fax 304-264-1320 

Business Rus Healthcare 
(South HUle Medical Bldg. Suite 502) 
Jefferson Hospital 
P.O. Pox 18119 
Pittsburgh, PA 15236 
Contact: Regte Noro&ki 
412-469-6963 Scheduding 7:00 a m . - A M p.m. M-F / 
Fax 412-469-5946 
Butler Medical Associates 
20421 Route 19 
Cranberry Township, PA 16066 
Contact: Dianne Soalamogna/Judy Frederick 
724-776^080 / Fax 724-776-1340 
Butler Medical Associates (Butter Main Offlce) 
1072R Mortti Main Street 
Butler, PA 16001 (Main Office) 
Contact: Lisa WecKerfy/Jean Blanco 
724-282-7910 / Fax 724-282-2616 
724-282-1010 Scheduling 
Centre Community Hospital 
1600 East Park Avenue 
State College, PA 16803 
Contact Emma Smith 
814-231-7094 Occupational Health 
814-234-6106 Scheduling appts. 

Clarion Hospital Occupational 
Health Service (Heatth Works 
One HospKal Drive 
Clarion, PA 16214 
Contact Leigh Ann Hewitt, Occ. Mgr. 
814-226-1306 (7:30 e.m -4:00 p.m. M-F) 
Fax 814-226-1497 

X 
No Breath Alcohol 

X 

X 

X 

X 

X 

X 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 

X 

X 
No Corporate Health 
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Exhibit A-1 
Paye3of8 

Collection & Examination Sites DOT and Non-Dot 
Drug & Breath 

Alcohol 

DOT 
Pre-Employment 

Corp. Health 
Examinations 

Davb Memorial Hospital, Inc. 
P. 0 . Box 1484 
Ek[ns.WV 2B241 
Contact Robin Rowan, Dr. John Vetch 
304-637-3265 / Beeper 304-362-7501 
Fax 304-637-3779 

Dubois Hospital Occ. Health Ctr. 
West Side, 100 Hospital Avenue 
P. O. Box 447 
Dubois, PA 16801 
Contact: Connie Mowrey 
814-376-3000 Fax 814-375-3346 

EDc Regional Health System 

Ridgway. PA 15B53 
Contacts: Lab Mgr. Card Yankovich 
Jane Eagen, LPN 
eU-7BB-560O Fax 814-788-6690 
Fairmont CDnlo 
Fairmont Medical Group 
P.O. Box 1112 
Falrmonl,WV2B554 
Contact: Peg Toolhman 
304-366-0700 Fax 304-366-9529 

Fabnoot General Hospital 
1325 Locust Avenue 
Fatrmoni. WV 26554 
Contact: Brian Puttee 
304-367-7544 / Beeper 304^62-6221 
Fax 304-367-7148 

Fairmont Physlctans.lnc. 
Rife Medical Ails BuDdlng 
811 P»e Street 
Shlnston. WV 26431 
Contact: Heather BaBey 
304-562-0992 Fax 3O4-592-09yj 

Fey West Or r Health Swvtefls 
(Pamela Gianni, M.D.. M.P.H.) 
R. D. #6, Box 2654 Rt, 819S 
Mt. Pleasant, PA 15666 
(Hours 9:00 a,m.-5:00 p.m. M & Th 
7:00 a j n . - 3:00 p.m. T. W. & F) 
Contact: Brandy Mayhle/Dawn Mller 
724-547-4957 / Fax 724-547-4959 

X 

X 

Drug and Alcohol— 
No Breath Alcohol • 

X 

X 

X 
No Breath Alcohol 

X 
No Corporate Health 

X 
No Corporate Health 

X 

X 

X 
No Corporate Health 

Corporate Health 
Only 

X 
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ExhWtA-1 
Page 4 of6 

Collection & Examination Sites DOT and Non-Dot 
Drug & Breath 

Alcohol 

DOT 
Pre-Employment 

Corp. Heatth 
Examinations 

Frederick Ooc. Health Service 
1560 Opossumtcwn Pike 
Frederick. MD 21702 
Contact: Carolyn Cable 
301-698-3000 / Fax 301-698-3003 

Frick Hospital & Community Health Center 
508 South Church Street 
ML Pleasant, PA 16666 
Contact Dick Frey 
724-547-1050 / Fax 724-547-1686 
Call Lab after hours (724-547-1255) 

Frostbure Health Center 
10701 New George's Creek Road 
Frostburg, MD 21537 
Contact Susie Thrasher 
301-68^3229/Fax 301-689-1129 

Hagerstown Medical Lab 
747 Northern Avenue 
Hagerstown, MD 21740 
Contact No contact needed - whoever answers 
301-790-8670 Fax 301-790-3707 
Hampshire Memorial Hosp., Inc. 
549 Center Avenue 
Romney. WV 26757-1199 
Contact: Jeanette McCautey-Savflle 
304-822-5617 Fax 304-822-7809 

HEALTHSOUTH Nittany Valley 
Rehabilitation HospHel 
650 W. College Avenue 
Pleasant Gap, PA 16823 
Contact: Cindy Parks 814-234-1986 M-W / 814-359-
3421 EW. 752 T-7h-F 
Stephanie Wesolowski 814-359-3421 
Fax 814-356-5898 
Hempfteld Medical Perk 
870 Weatherwood Lane 
Mt. Pleasant Rnad 
Greensburg. PA 16601 
Contact: Kathy Dobrosky, Diagnostic Associates 
724-863-1610 Fax 724-853-1614 

X 

X 
(24 hours) 

X 

X 

X 

X 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Heatth 

X 
No Corporate Health 

X 
Corporate Health Only 

(diagnostic testing 
and physical exam) 
Sigmoid al Latrobe 

Hospital. 
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Collection & Examination Sites DOT and Non-Dot 
Drug & Brosth 

Alcohol 

Exhibit A-1 
Page 5 o f8 

DOT 
Pra-Employment 

Corp. Health 
Examinations 

Institute of Occupebonal & 
Environmental Health 
3801 Health Soences South 
P.O. Box9190 
Morgantown. WV 26506 
Contact Carolyn Bolyard/Chrte Garbart 
304-293^693 / Fax 304-203-2629 
Reference mwffl be made when scheduling appts: 
UHA Mod. Records S52809320 
Marietta Memorial Hospital 
401 Matthew Street 
Marietta, OH 45750 
Contact: Bonnie McGowen/Janel Campbell 
740-374-4915 Fax 740-374-4977 
MedBrook Medical Center 
1370 Johnson Avenue 
Bridgeport. WV 26330 
Contaci: Beth Beicastro/Cassandra Boytes 
304-642-7495 / Emergency 304-842-7186 
Fax 304-842-7578 
WPHCAtDelmont 
Westmoreland Primary Health Center 
421 Route 22 
Delmont, PA 16626 
Contact: Sue 0'Nam 
724-468-6764 / Fax 724-468-67B5 

WPHC at Irwin 
Westmoreland Primary Health Center 
9337 Lincoln Way West 
Irwin, PA 16642 
Contaci: MarcyCindnc 
724-664-7720 Fax 724-864-4614 
WPHC at Mt. View 
Westmoreland Primary Health Center 
FL D. #8. Box 130M 
Greensburg. PA 15601 
Contact: Mdanie Russell 
724-634-2525 Fax 724-834-6171 

WPHCAIYoungwood 
Westmoreland primary Health Center 
505 N. Fourth Street 
Youngwood. PA1S697 
Contact: Reglna Klntz 
724^25-3300 Fax 724-925-1690 

No Reasonable Cause 
or Random Drug 

TesHnff— 
Pre-Emptoymenl Only 

X 
Drug tests may be 

scheduled after hours 
for random testing. 

X 

X 

X 

X 

X 

X 
No Corporate Health 

X 
No Corporate Health 

X 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 
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Exhibit A-l 
Page 6 of 6 

Collection & Examination Sites DOT and Non-Dot 
Drug & Breath 

Alcohol 

DOT 
Pro-Employment 

Corp. Health 
Examinations 

Mid-Ohio Valley Medtcal Assoc. 
604 Ann Street 
Parkersburg, WV 26101 
Contact Lisa Nun/Robin Lyons 
304-485-33D0 Fax 304-485-3317 

Monongahela Valley Hospital. Inc 
Country Club Road 
Monongahela, PA 15063 
Contact Janet Kuhn. RN 
724-258-1224 Fax 724-258-507S 
Monongalia HospHal 
1200 J.D. Anderson Drive 
Morgantown, WV 26505 
Contact: Lavora Price/Bonnie McMillan 
30-1-599-1251 Fax 304-598-1256 
Mt Top Medical Center 
P. O. Box 77 
Ml. Storm. WV 26739 
Contact; Dixie Collette 
304-693.7616 Fax same as telephone 
Page Heatth Care 
126 Memorial Drive 
Luray. VA 22635 
Contact: Ctara Layman 
540-743-1532/Fax 540-74S-1288 
Page Memorial Hospital 
200 Memorial Drive 
Luray, VA 22836 
Contact: Bonnie J. Frye, RN (Marketing} 
540-743-4561 Ext. 222 / Fax 540-743-9560 
Potomac Valley Hospital 
167 South Mineral Street 
Kayser.WV 26726 
Contact: Cindy WBson.RN 
304-788-3141 /Fax 304-788-0141 

Preston Memorial Hospital 
300 South Price Street 
Klngwood.WV 26537 
Contact Jollnda Stempte or Kelly Jeffries 
304-329-4702iKelly - Ext 305) / Fax 304-329-1176 
SL Joseph Occupational Health 
P. 0 . Bon 327 
Parkeraburg, WV 26102 
Contact: Robert Spencer 
304-424-4229 / Pager 304-420-6390 

X 
No Breath Alcohol 

X 

X 
Drug Collection Only 

(24 hrs.) 

X 

X 

X 

X 

X 

X 

X 
Must schedule 
appointment 

X 
No Corporate Health 

X 

X 

X 
No Audiograms 

No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Hesllh 
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Exhibit A-1 
Page 7 of 8 

Collection & Examination Sites DOT and Non-Dot 
Drug & Breath 

Alcohol 

DOT 
Pre-Employment 

Corp. Health 
Examinations 

S t Joseph Medical Plaza 
10 Amalia Drive 
Buchannon.WV 26201 
Contact Unda Lantz 304-473-2208 
Lab: Michael Walton 304-473-2042 

Elk Regional Health Center 
763 Johnsonburg Road 
St. Marys, PA 16857 
Contact: Sharon K. Woge, BAT. Occ. Health 
614-788-85651 Fax 614-788-6046 
Summit Health/Waynesboro Hospital 
501 E. Main Street 
Waynpshnro, PA 17268 
Contact: Jerrln Shanhottz, Sales Rep. 
717-267-4874 / Pager 301-293-3845 
Cellule 301-667-9210 / Fax 717-267-6368 
Lab Mgr. David Meoder 717-765-4000 Ext. 6313 
Trinity Woritcare 
3203 Johnson Road 
StOUbenvflie, OH 43962 
Conlsct: Pam Vukeitch 
740264-4250 / Fax 740-264-0148 

Urgent Care Center 
607 East Jubal Early Drive 
Winchester. VA 22601 
Contact KeOy Macher 640-722-0681 
Diane M. Heame, RN 640-722-4525 
Fax 540-/22-0693 
Warren Memorial Hospital 
1000 Shenandoah Avenue 
Front Royal, VA 22630 
Contact Denlse Eastham 
540-638-0259 / Drug Screen Only 540-636-0280 
Fax 540-638-0124 

Washington Hospital 
Occupational Medicel Center 
95 Leonard Avenue 
Washington, PA 15301 
Contact: Denlse Gervey, RN 
724-223-3528 / Fax 724-229-2401 

Waynesboro Hospital - See Summit Health 

X 
(24 hrs.) 

X 

X 

X 
Drug screening M-F 0-4. 

AlUr hours. 740-284-2154. 
Aflrlhe besper tone, ynu 
must dial number trfism 

you can be raachod; 
otherwise call hospBal 

opera lof at 
740284-8000 

X 

X 

X 

X 
No Corporate Health 

X 

Use Antietam Health 
Link for Pre-

Empteymerrt DOT 
exams. 

No Corporate Health 

X 
No Corporate Health 

X 
No Corporate Health 

X 
ND Corporate Health 

X 
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Collection ft Examination Shas DOT and Non-Dol 
Drug & Breath 

Alcohol 

Exhibit A-1 
Page 6 of 6 

DOT 
Pre-Employment 

Corp. Health 
Examinations 

WeHon Medical Center 
601 S. Colliers Way 
Wetrttxi. WV 26032 
Contact John Kopcha 304-797-6110 
Linda Hoge 304-797-6028 

532 W.PIttftNsgh Street 
Greensburg, PA 15601 
Lab: 724-832-4365 (D&A) 
Contact Donna Barkey Supv. 724-632-4896 
WortcWeD Wellness Center 
S t Francis Central Hospital 
1200 Centre Avenue 
Ninth Floor, Suite 970 
Pittsburgh, PA 15219 
Fax 412-471-3799 

X 

X 
Reasonable Cause and 

Post Acctdenl Only 
(24 hrs.) 

Corporate Health Only 

tn case of emergency, if unable to reach one of the above sites near you, call: 
SPECTRUM MEDICAL SERVICES, INC. 

1-800-253-6077 
4/26/00 
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Appendix # 10 
GUIDELINES FOR BIDDING VIA POWERADVOCATE 

Bidding is performed via the internet usi ng an electronic sealed bi d format, 
PowerAdvocate, a thi rd party sourci ng consultant contracted by Al1egheny Energy, wi 11 
serve as the Host for bidding. This will not be a reverse auction type bid; instead 
the PowerAdvocate PIatform wi 11 provide the means to transfer and communicate your 
questions and proposal to Allegheny Energy personnel. 

All questions, comments, clarification requests, etc. shall be directed to the 
following. 

PowerAdvocate Website www.poweradvocate.com 
PowerAdvocate Contact: support@poweradvocate.com 

(Website questions ONLY) 

Allegheny Energy Contacts: Barbara Crowe (General RFQ questions) 
bcrowe9al1eqhenvenerqy.com 

All responses must be received by October 30, 2G09 by 4:00 PM EOT. 

Proposals will not be considered unless they are completed and presented via the 
PowerAdvocate web site. All Commercial and Pricing Datasheets must be submitted. If 
a bidder would like to enter additional bids, or chooses to expound upon any of their 
bids, they may upload documents on tab #2 (upload proposals). 

Allegheny Energy reserves the right to reject any proposal as incomplete which does 
not include the required submittals. 

Clari fications and questions may be sent via emai1 to Barbara Crowe 
(browe@a11eqhenvenerqy.com) before the bid closes. The i nformation will then be 
di stributed to the correct personnel . Once a response has been developed, it wi 11 
then be posted to the website as Questions and Answers for all participating vendors 
review. Once posted, a notification email will be distributed. 

It is the vendor's responsibility to maintain diligence in monitoring the posting of 
Questions and Answers to the web site as well as any additional information uploaded 
as modifications made to the platform. PowerAdvocate strongly recommends that the 
vendor registers all personnel associated with the successful bid of this RFQ. 

PI ease have anyone you believe is critical to your team register with 
www.poweradvocate.com. If you are a Representati ve of a company, pi ease regi ster 
under your corporate name. When registering, please include the product you will be 
representing in this RFQ. Any additional personnel that register from your 
organization (administrative assistants, engineers, manufactures, sales personnel 
etc.) are required to include the following information: 

1. The Company (AE) and the Product (Current Transformer and Voltage 
Transformers) they would like to have access to. 

2. The Company or Team wi th whom they are associ ated (i ncl ude the name of 
the lead person for this RFQ) 

3. Their Role on the team 

Please carefully review the following guidelines and terms that apply to this RFQ. 
Submission of the Intent to Respond Field will be interpreted as an understanding and 
acceptance of these guidelines and terms: 
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1. Disclaimer - This is not a contract offer by Allegheny Energy; a bidder's 
response to this RFQ is not binding in any way. For bidder's right to withdraw 
its response, see section entitled "Right of Withdrawal." Any costs incurred 
in responding to this RFQ are the responsibility of the bidder. 

2. Right of Rejection / Acceptance - AE team reserves the right to reject any or 
all responses, to accept any response or to select any combination of 
responses. AE reserves the right to waive any irregularity contained in any 
response. No response will be accepted unless the AE project team specifically 
invited the Bidder to respond. 

3. Right of Withdrawal - Response may be withdrawn at any time prior to the RFQ 
Proposal Due Date. A response may not be withdrawn on the RFQ Due Date or 
within 60 days following such date. 

4. Award Of Contract - To the extent that a contract is awarded, it will be 
awarded to the company deemed best suited for the project, in its sole 
discretion, to meet the project's needs. AE reserves the right to either place 
the entire order with one supplier, or to split it among several suppliers. 

5. Volumes and Business Profile - All volumes and business profiles are 
projections only. Both volumes and business profiles may change due to changes 
in the AE's business strategy or external business conditions. 

6. Legal Authority - The proposals sent in response to this RFQ must be signed by 
a person having legal authority to bind the bidder. 

7. Bidder Selection and Presentations - Following our analysis of all RFQ 
responses received, finalists may be asked to give a capability presentation to 
the sourcing team. 

8. AESC General Terms and Conditions - AESC General Terms and Conditions shall 
apply unless specific exceptions are taken to them. 
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$ 0 PowerAdvocate 

RECE/VED 

W 2 3 2010 

SECRETARY'S BUREAU CoMaborativeSourcmg ^ f t - : ^ 
PowerAdvocate Collaborative Sourcing enables Suppliers to submit proposals in response to Buyers RFPs 
over a web-based sourcing platform. 

Logging in to PowerAdvocate Collaborative Sourcing 

Existing users do not need to re-register on PowerAdvocate Collaborative Sourcing. Simply log in to access 
the platform. Please note that the Bid Event Coordinator must designate you as a participant (or each bid 
before the event appears on your Dashboard. If you cannot access a particular bid. please notify the Bid 
Event Coordinator. 

> Direct your browser w: httpJlwtm.poweradvocate.com.'. 
> Click on the orange 'LOGIN* burton. 
> Enter your user name and password and click "'Login' {usemames and passwords are case-sensitive) 
> Your browser will take you to ihe PowerAdvocate Sourcing Dashboard. 

Forgot User Name or Password? 

If you have forgotten your user name and/or password, click on the "Forgot User Name or Password?' link, 
enter your e-mail address and click "Request Password'. 

Bid Event Dashboard 
The Bid Event Dashboard lists all of your bids, segmented by "Open', which are above the line, and all others 
("Pending'", "Post Bid", and "Complete") which are below the line. 

Dashboard c*-(a^ F*^ I »• c™.t« imiiaiMaia 
Oftj f f ig • Btrpp < * * * C l - OWO.HBFP ft

uff£. nticW TKhnkat Mdng 

o • 
IHMrltatiDA T m f l H W I 

ES a 18 a a 
> To view details of a specific bid, click on the Tab 1, 2, 3, A or 5. Your browser will take you to the appropriate page. 

Tab 1: Download RFP 
All bid documents, including commercial and technical specifications, and engineering drawings, are centrally stored 
on the platform. To view bid documents, click on Tab 1 for the event. 

DhSIMUcn Trangfoimec RownJI iVs* *i«n)l iKoxd)) Powmdvocaer 

c " r * M I iMnx*** * * ( •» I ( n u l l 

T*Chnici I MsnnMtea 

PnangnPrfi i t imii 

t v i l W InmiDdtcc 

bucOuc Isin ttctl EbiUu 

ivi4TC '•i.u-.joiriKiii II m *ei 

Sl tJ i t t 
P 

Once the bid open time has passed, suppliers will be able to access the RFx Documents. 
To view or download a document, click on the file name link. You will be prompted lo open oi save the Sle. 
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To download multiple documents, select the box next to the file names. Click "Download Selected Files1, and a 
small window will appear that states: Click 'Start' to begin the download process, A zip fife wili then be created 
with ihe selected files. Click "Start", and you will be prompted to open or save the zip file. Click 'Save''. 
To download all documents, click LSe!ect AH". Click 'Oowntoad Selected Files1 and iollow instvuctions above. 

Tab 2: Upload Proposals 
To upload your proposal documents, click on Tab 2. 

CWmuMev Trat iKi f iwr Round 1 ' > w u u ' i •.iitamiJi 
CK'^MlWWM'WWEOT C»W HfJ-WMCCW-MEDT Pn iB in tw^ t VrO M i n n 1 

PawmeveuM 

1 " (M335W 

i ^ j I i « i i 

QBE ^ H B 
Tectmicjl t * xma*an 

FJtJUe UUIMADMT Aiauo 

> To upload a document, specify a document type, document description, and reference and/or revision numbers, if 
applicable. Click "Qrowse", locate the document on your computer, and click 'Open". Click "Submit Document". 

> Depending on the size of the file and the speed of your internet connection, the document may take some time to 
upload. 

Tabs 3, 4 and 5: Commercial, Technical and Pricing Datasheets 
To view the Commercial, Technical or Pricing datasheet, click on the ^Commercial', "Technical", or "Pricing'' tab. 

/ 1 , Onuoia tf* \ ' 3. UMM H-OfOMl 

i. Ctmntiui Da _ 
m ^ f c ' j - iKWiMDMaVE Prt^.j Nat 

' b . tCo i 

3M» Vl*» A&Midinee 

WIpdLJbavtaKlrqtH *1mA&1 

C « n t i a IfTtanHtton 

Suppliers should upload enter/save data over the course of the Bid Open period. Once the Bid Close time passes, 
supplier data is automatically submitted...there is no 'Submit' button. 
Once the bid closes, suppliers are normally unable to submit additional data within the datasheets. However. 
supplier may submit additional documents, which appear in red text. 
Some events may not have certain tabs, if the Buyer did not create them. For example, there may not be a 
Technical tab (Tab 4) for certain events. 
To view a printer-friendly version of a datasheet, click on the printer icon, located in the upper right comer. 
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Send Email to Bid Event Coordinator 
To send an email to the Bid Event Coordinator, click on the envelope icon to the right of "Buyer Contact" 

DliMbuUen Tr*ntfofm*f; Round 2 o w BoinJ 1( nimt^ii P&tttnivoMt 

M»nuf«ttUT«*"t DM* Shalt 

tarwU utorauttu 
1. LWlliduil p 

> Messages are saved within the users default emai! program (Outlook, etc. 
> Replies will be received directly to your email address. 

Addit ional Help 
For additional help, access the Help System by clicking the Help link in the Navigation Bar 

^ f f ) PowerAdvocate y j^hboT^y i^r y ^ " \ LBOOL.I1 

> The user guide and training ntaterials can be downloaded from the help system. 
> Call PowerAdvocate support at B57-̂ 53-&B00 or email suppoftrigpoweradvocate com 
> PowerAdvocate support is available from Mon-Fri. during regular business hours (EST) 
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A1N0 DNIddlHS Sdn HQi Page 1 of2 

; From: Origin ID: CVAA (724)839-6738 
i John Munsch 
\ Allpgheny Power 
/ 800 Cabin Hill Drive , 

Greensburg, PA 15601 

Fedi . 
Eijreas 

fiHHmuitat 

SHIP TO: (724).838-6?38 BILL SENDER 

James J. McNulty, Secretary 
Pennsylvania Public Utility Commiss 
400 NORTH ST 
COMMONWEALTH KEYSTONE BLDG 
HARRISBURG. PA 17120 

Ship Date: 23APR10 
ActWgtl.SLB 
CAO: 8924375/1NET3010 

Delivery Address Bar Code 

Ref# 4001-100077-43000818 
Invoice # 
PO# 
Dept# 

TRK# 
10201) 7985 9886 3751 

SH MDTA 

MOW - 26 APR Al 

PRIORITY OVERNIGHT 

17120 
PA-TJS 

MDT 

utGiewism 
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