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Driver Qualification Files 

Driver Qualification Files are to be completed by each driver of 

commercial motor vehicles, with the assistance of the Safety 

Director. The following forms must be completed: 

► Driver Application for Employment

► Previous Employer Inquiry of all employers in the past 3

years

► Safety Performance History of all employers, where

prospective employee performed as a driver in the past 3

years.

► Motor Vehicle Report for the past 3 years

► Certificate of Road Test

► New Driver Hours of Service for the previous 7 days

► Valid Medical Certification

A completed copy of the Driver Qualification Checklist, signed by 

the Safety Director must also be completed. This is to be done 

prior to the driver being allowed to drive a commercial motor 

vehicle. The Safety Director will provide Juan Cevallos Dispatcher, 

immediately, a copy of the Driver Qualification Checklist that 

shows the driver has been qualified and available to drive a 

commercial motor vehicle .. Dispatch will not utilize a driver until 

they receive such confirmation. Both a printed copy and an 

electronic copy are to be maintained by the Safety Director. 

If a MVR for a driver of commercial motor vehicles has an out of 

state license the driver will not be allowed to drive until a Motor 

Vehicle Report is received by the Safety Director. 



Drug & Alcohol 

Remarkable Solutions Inc has a zero tolerance policy in regards to 
drugs and alcohol. Any employee who is observed with or under 
the influence of drugs or alcohol will be immediately interviewed 
by the Safety Director. If upon interviewing the employee the 
Operations finds that employee has used drugs or alcohol on the 
premises or in the vehicles operated by Imperial Moving, the 
employee will immediately terminated. 

No new driver of commercial motor vehicles will operate a 
commercial motor vehicle until a negative drug and alcohol test 
result has been received by the Safety Director. 

Medical Certification 

All new drivers of commercial motor vehicles will be required to 
present a valid 
medical certificate to the Safety Director before being allowed to 
drive a commercial motor vehicle. The driver will also be 
responsible to ensure they maintain a valid medical certification 
while employed by Imperial Moving. Failure to do so will result in 
the driver not being di'spatched until the driver presents a valid 
medical certification for review to the Safety Director. Imperial 
Moving will maintain an Outlook email alert system to monitor 
medical certificate and driver's license expirations. This system 
will notify the Safety Director 30 days prior to any expiration. 

Any driver of commercial motor vehicles who is cited for failure to 
present a valid medical certificate during a roadside inspection 
will not be dispatched the following day A 2nd occurrence will 
result in a 3 day suspension and any subsequent occurrence will 
result in immediate termination. Any driver of commercial motor 





immediately dismissed from the employment of Shleppers Moving 

& Storage. 

Hours of Service Records 

Hours of Service records are to be completed on a daily basis and 

turned in on the Friday of each week to the Safety Director. 

Failure to comply will result in the driver not being dispatched 

until the driver presents the documents for review. Driver's Daily 

Logs must be turned within 13 days of completion by law. Failure 

to do so will result in the driver not being dispatched until the 

driver presents the documents for review. 

Commercial Motor Vehicle Inspections 

All drivers of commercial motor vehicles are required to perform a 

pre trip inspection before driving their vehicle and a post trip 

inspection, in writing, at the completion of their day. This vehicle 

inspection report is to be turned into on a daily basis to the 

Safety Director. Any driver of a commercial motor vehicle who 

receives a violation or ticket for a safety violation that should 

have been detected during their pre trip inspection will be held 

accountable for that violation. Failure to do so will result in the 

driver not being dispatched until the driver presents the 

documents for review. 

Commercial Motor Vehicle Violations 



It is the responsibility of all driver's of commercial motor vehicles 

to perform a pre trip inspection on their commercial motor 

vehicles prior to driving it and to report any deficiencies, 

immediately, to Juan 

Motor Vehicle Accidents 

Motor Vehicle Accident is the unintended collision of one 
motor vehicle with another, a stationary object, or person, 
resulting in injuries, death and/ or loss or damage to 
property. 

All drivers of commercial motor vehicles must report any motor 

vehicle accident to the Operations Manager immediately. Failure 

to report any motor vehicle accident, immediately, to the 

Operation Manager will result in a 2 day suspension. Any 

subsequent occurrence will result in immediate termination. 

Customer Relations 

It is the responsibility of the foreman, on each job, to see that all 

employees present themselves in a professional manner during 

each move. 

Parking Location

All  trucks will be parked at 1701 South 25th St Philadelphia PA 

19145. This lot is where the dispatcher will be meeting the drivers 

who will be receiving instructions and documents pertaining to the 

moving jobs. 

Moving Violations 



All drivers of commercial motor vehicles must report any moving 
violation to dispatcher, Immediately, and again upon conviction. 
Failure to do so will result In disciplinary action being taken. 

Moving Equipment 

It is the responsibility of the Forman to ensure all necessary 
moving equipment required to perform the move has been loaded 
on the vehicle. 

Household Goods Moving Paperwork 

It is the responsibility of the Forman to ensure all necessary 
paperwork is in their possession prior to leaving for the shippers. 
This is to include: 

► Estimate (must be marked Binding or Non Binding)

► Signed Order for Service (must be marked Binding or Non
Binding)

► Bill of Lading (must be marked Binding or Non Binding)

The foreman is also responsible to ensure they are completed 
properly by both the shipper and the moving company. 

It is the responsibility of the sales people to make sure an 
estimate is printed prior to 
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FREE WORKPLACE POLICY & PROCEDURE 

Remarkable Solutions Inc. is dedicated to providing safe and 
efficient service to our community. Moreover, we are dedicated to 
providing a safe workplace for our employees. 

In order to meet this goal, we hereby endorse the Federal 
Highway Administration substance abuse regulations. We will 
provide training, education and other assistance to all employees 
driving school vehicles.· Drug testing, in compliance with DOT 
regulations, is an integral part of our program. Non-compliance 
with this policy or violation of the regulations may result in severe 
disciplinary action including suspension or dismissal. 

EMPLOYEE ASSISTANCE PROGRAM 

Remarkable Solutions Inc. has established an Employee 
Assistance Program (EAP) which includes education and 
training for drivers, supervisors and company officials about 
controlled substances and alcohol. 

The training program will cover the effects of controlled 
substance use on personal health, safety and the work 
environment. Manifestations and behavioral changes that 
may indicate controlled substance use and abuse will also be 
addressed. Documentation of these training sessions will be 
maintained. 

PROHIBITIONS 



No driver shall report for duty within 4 hours of consuming 

alcohol. 

No driver shall use alcohol while on-duty. 

No driver shall be on duty while having an alcohol concentration 

of 0.04 or greater. 

No driver shall be on duty or operate a commercial motor vehide 

while the driver possesses alcohol, unless the alcohol is 

manifested and transported as part of a shipment 

No driver shall use alcohol for eight hours following an accident, 

or until he/she undergoes a post-accident alcohol test, whichever 

occurs first. 

No driver shall use controlled substances, except when pursuant 

to the instructions of a physician who has advised the employee 

that such use will not adversely affect the employee's ability to 

safely operate a commercial motor vehide. 

DRUG AND ALCOHOL TESTING PROGRAM 

This policy applies to all those drivers requiring commercial 

driver's license as defined by the Department of Transportation 

Title 49 Code of Federal Regulations part 383.5., as well as, an

drivers driving commercial motor vehides that do not require a 

commercial driver's license. 

Types of tests 

Drug testing for marijuana, cocaine, opiates, amphetamines and 

PCP will be perfonned on urine specimens. Alcohol testing will be 

perfonned by means of breath testing devices approved by the 

National Highway Traffic Safety Administration. Testing 

procedures wrn compJy with Federal Motor Cartier regulations 49 

CFR Part 40. Individual test reports \'fill be maintained in each 

employee's confidential fiJe. 











Records Completion & Retention 

Record Completion ,_ Retention Period 

Driver's Employment Prior To Driving A CMV 3 Years after Employee's Departure 
Application 

Safety Performance History Within 30 Days of Hiring 3 Years after Employee's Departure 

Road Test Certification (Non Prior To Driving A CMV 3 Years after Employee's Departure 
CDL) 

Original MVR (Abstract) Within 30 Days of Hiring 3 Years after Employee's Departure 

Annual Record of Violations Every 12 Months 3 Years 

Annual MVR (Abstract) Every 12 Months 3 Years 

Annual Driver Certification Every 12 Months 3 Years 

Driver Medical Certification Every 24 Months 3 Years 

Hours of Service Records Daily 6 Months 

Driver's Daily Log Sheets Daily 6 Months 

CMV Maintenance Files Any Repair or Maintenance 1 Year and/or 6 Months after Vehicle Departure 

Driver Vehicle Inspection Daily-At the End of Tour of 
Reports Duty 3 Months 

Pre Employment Drug Test Prior to Driving a CMV 5 Years 

Drug & Alcohol Policy At Time of Hiring 5 Years i 

Drug & Alcohol Records Pre Employ & Random 5 Years 

Roadside Inspection Reports Within 15 Days of 1 Year 
Inspection 

Accident Register Upon Notification 1 Year 


