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NOTE: In most cases, a completed RTKL request form is a public record. Form updated Feb. 3, 2020 
More information about the RTKL is available at https://www.openrecords.pa.gov 

Standard Right-to-Know Law Request Form 
 

Good communication is vital in the RTKL process. Complete this form thoroughly and retain a copy; it may be 
required if an appeal is filed. You have 15 business days to appeal after a request is denied or deemed denied. 
 

SUBMITTED TO AGENCY NAME: ___Big Beaver Borough ________________________________________ (Attn: AORO) 
 
Date of Request: 11/30/22    Submitted via:  ☑   Email     □ U.S. Mail     □ Fax     □ In Person 
 
PERSON MAKING REQUEST: 
 
Name: CharLee Rosini, Esquire (as counsel for the City of Beaver Falls)  Company (if applicable): GTN Law  
 
Mailing Address: 519 Court Place  
 
City: Pittsburgh     State: ___PA_____   Zip: __15219___ Email: __crosini@gtnlaw.com______________________________ 
 
Telephone: _____412-391-6920___________________________ Fax: _______412-391-1189______________________ 

 
How do you prefer to be contacted if the agency has questions?  □ Telephone  ☑   Email  □ U.S. Mail 
 
RECORDS REQUESTED: Be clear and concise. Provide as much specific detail as possible, ideally including subject 
matter, time frame, and type of record or party names. RTKL requests should seek records, not ask questions. Requesters 
are not required to explain why the records are sought or the intended use of the records unless otherwise required by law. 
Use additional pages if necessary. 
 
_Please provide any and all agreements and/or records concerning the Borough of Big Beaver’s relationship 

with the City of Beaver Falls as it would relate to the City of Beaver Falls Sewage Treatment Facility and the 

existence of and/or participation in the entity known as the Joint Sewer Users (JSU). Additionally, please 

provide any and all agreements and/or records concerning the Big Beaver Municipal Authority and the City 

of Beaver Falls as it would relate to City of Beaver Falls Sewage Treatment Facility and the existence of and/or 

participation in the entity known as the Joint Sewer Users (JSU). _______       ____                        

DO YOU WANT COPIES? □ Yes, printed copies (default if none are checked) 

 ☑ Yes, electronic copies preferred if available 

 □ No, in-person inspection of records preferred (may request copies later) 

Do you want certified copies?  □ Yes (may be subject to additional costs)  ☑ No 
RTKL requests may require payment or prepayment of fees. See the Official RTKL Fee Schedule for more details. 

Please notify me if fees associated with this request will be more than □ $100 (or) □ $____________. 
___________________________________________________________________________________________________________________________ 

ITEMS BELOW THIS LINE FOR AGENCY USE ONLY 
 
Tracking: ____________________ Date Received: ____________________ Response Due (5 bus. days): ____________________  
 
30-Day Ext.? □ Yes □ No (If Yes, Final Due Date: ___________________) Actual Response Date: ____________________ 
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NOTE: In most cases, a completed RTKL request form is a public record. Form updated Feb. 3, 2020 
More information about the RTKL is available at https://www.openrecords.pa.gov 

Request was: □ Granted   □ Partially Granted & Denied   □ Denied   Cost to Requester: $_____________________ 
 
□ Appropriate third parties notified and given an opportunity to object to the release of requested records. 
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CharLee Rosini

From: Secretary <secretary@bigbeaverborough.org>
Sent: Wednesday, December 14, 2022 9:49 AM
To: CharLee Rosini
Subject: FW: Big Beaver Borough - RTK Request dated 11-30-22
Attachments: Big Beaver Borough Records.PDF

Good Morning CharLee,  
 
Please see the attached document regarding the Right To Know request received.   
 
Borough of Big Beaver Resolution 8 of 1996 
Big Beaver Borough Ordinance 220 
 
Please confirm receipt and  let me know if you have any questions.  
 
Thanks,  
Jenn 
 
 

From: Secretary  
Sent: Wednesday, December 7, 2022 4:04 PM 
To: CharLee Rosini <CRosini@gtnlaw.com> 
Subject: RE: Big Beaver Borough - RTK Request dated 11-30-22 
 
Hi Charlee,  
 
Your Right To Know request is being worked on.  I called your office and left a message for you.  Due to the nature of the 
request, the Borough is requesting the 30-day extension on the request.    
 
Please let me know if you have any questions.  
 
Thanks,  
 
Jennifer Gasser 
Secretary 
Big Beaver Borough 
114 Forest Drive 
Darlington, PA  16115 
Phone:  724-827-8962 
Fax:  724-827-2415 
 
IMPORTANT NOTICE:  We have recently made changes to our contact information.  Please update 
your records to this email.   This e-mail message is intended to be received only by persons entitled to 
receive the confidential information it may contain.  Please do not read, copy, forward, or store this message 
unless you are an intended recipient of it. If you have received this message in error, please forward it to the 
sender and delete it completely from your computer system. 
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From: CharLee Rosini <CRosini@gtnlaw.com>  
Sent: Wednesday, November 30, 2022 2:07 PM 
To: Secretary <secretary@bigbeaverborough.org> 
Subject: Big Beaver Borough - RTK Request dated 11-30-22 
 
Good Afternoon Ms. Gasser:  
 
I hope you are having a nice day so far. Kindly accept the attached Right to Know Request. 
 
Thank you in advance for your assistance with this request.  
 
Best regards,  
CharLee Rosini 
Associate Attorney 
Gaitens, Tucceri & Nicholas, P.C. 
519 Court Place 
Pittsburgh, PA 15219 
T: (412) 391-6920 | F: (412) 391-1189 
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NOTE: In most cases, a completed RTKL request form is a public record. Form updated Feb. 3, 2020 
More information about the RTKL is available at https://www.openrecords.pa.gov 

Standard Right-to-Know Law Request Form 
 

Good communication is vital in the RTKL process. Complete this form thoroughly and retain a copy; it may be 
required if an appeal is filed. You have 15 business days to appeal after a request is denied or deemed denied. 
 

SUBMITTED TO AGENCY NAME:     Big Beaver Municipal  Authority_________                          ____ (Attn: AORO) 
           
Date of Request: 11/30/22    Submitted via:  ☑   Email     □ U.S. Mail     □ Fax     □ In Person 
 
PERSON MAKING REQUEST: 
 
Name: CharLee Rosini, Esquire (as counsel for the City of Beaver Falls)  Company (if applicable): GTN Law  
 
Mailing Address: 519 Court Place  
 
City: Pittsburgh     State: ___PA_____   Zip: __15219___ Email: __crosini@gtnlaw.com______________________________ 
 
Telephone: _____412-391-6920___________________________ Fax: _______412-391-1189______________________ 

 
How do you prefer to be contacted if the agency has questions?  □ Telephone  ☑   Email  □ U.S. Mail 
 
RECORDS REQUESTED: Be clear and concise. Provide as much specific detail as possible, ideally including subject 
matter, time frame, and type of record or party names. RTKL requests should seek records, not ask questions. Requesters 
are not required to explain why the records are sought or the intended use of the records unless otherwise required by law. 
Use additional pages if necessary. 
 
_Please provide any and all agreements and/or records concerning the Big Beaver Municipal Authority and 

the City of Beaver Falls as it would relate to City of Beaver Falls Sewage Treatment Facility and the existence 

of and/or participation in the entity known as the Joint Sewer Users (JSU). _______       ____                                

DO YOU WANT COPIES? □ Yes, printed copies (default if none are checked) 

 ☑ Yes, electronic copies preferred if available 

 □ No, in-person inspection of records preferred (may request copies later) 

Do you want certified copies?  □ Yes (may be subject to additional costs)  ☑ No 
RTKL requests may require payment or prepayment of fees. See the Official RTKL Fee Schedule for more details. 

Please notify me if fees associated with this request will be more than □ $100 (or) □ $____________. 
___________________________________________________________________________________________________________________________ 

ITEMS BELOW THIS LINE FOR AGENCY USE ONLY 
 
Tracking: ____________________ Date Received: ____________________ Response Due (5 bus. days): ____________________  
 
30-Day Ext.? □ Yes □ No (If Yes, Final Due Date: ___________________) Actual Response Date: ____________________ 
 
Request was: □ Granted   □ Partially Granted & Denied   □ Denied   Cost to Requester: $_____________________ 
 
□ Appropriate third parties notified and given an opportunity to object to the release of requested records. 
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CharLee Rosini

From: Secretary <secretary@bigbeaverborough.org>
Sent: Wednesday, December 14, 2022 9:47 AM
To: CharLee Rosini
Subject: RE: Big Beaver Municipal Authority - RTK Request dated 11-30-22
Attachments: Municipal Authority Records.PDF

Good Morning CharLee,  
 
Please see the attached document regarding the Right To Know request received.  The Big Beaver Municipal Authority 
has been dissolved and is now a part of Big Beaver Borough.  
 
Big Beaver Municipal Authority Resolution 8-17-01 
Notice 2009 Joint Sewer Users Updates and Changes 
Sewage Billing Agreement June 2010 
Sewage Billing Agreement May 2014 
Municipal Authority Agreement November 2001 
Commonwealth of PA – Application to Join existing Municipal Authority 
 
Please confirm receipt and  let me know if you have any questions.  
 
Thanks,  
Jenn 
 
 

From: CharLee Rosini <CRosini@gtnlaw.com>  
Sent: Wednesday, December 7, 2022 5:10 PM 
To: Secretary <secretary@bigbeaverborough.org> 
Subject: RE: Big Beaver Municipal Authority - RTK Request dated 11-30-22 
 
Thank you for the update Jennifer! 
 
Best, 
CharLee 
 

From: Secretary [mailto:secretary@bigbeaverborough.org]  
Sent: Wednesday, December 07, 2022 4:02 PM 
To: CharLee Rosini <CRosini@gtnlaw.com> 
Subject: RE: Big Beaver Municipal Authority - RTK Request dated 11-30-22 
 
Hi Charlee,  
 
Your Right To Know request is being worked on.  I called your office and left a message for you.  Due to the nature of the 
request, the Borough is requesting the 30-day extension on the request.    
 
Please let me know if you have any questions.  
 
Thanks,  
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Jennifer Gasser 
Secretary 
Big Beaver Borough 
114 Forest Drive 
Darlington, PA  16115 
Phone:  724-827-8962 
Fax:  724-827-2415 
 
IMPORTANT NOTICE:  We have recently made changes to our contact information.  Please update 
your records to this email.   This e-mail message is intended to be received only by persons entitled to 
receive the confidential information it may contain.  Please do not read, copy, forward, or store this message 
unless you are an intended recipient of it. If you have received this message in error, please forward it to the 
sender and delete it completely from your computer system. 
 

From: Secretary  
Sent: Monday, December 5, 2022 10:51 AM 
To: CharLee Rosini <CRosini@gtnlaw.com> 
Subject: RE: Big Beaver Municipal Authority - RTK Request dated 11-30-22 
 
Good Morning CharLee,  
 
I have received and reviewing your Right To Know request.  This went to my Spam folder initially.  
 
Thanks,  
Jenn 
 

From: CharLee Rosini <CRosini@gtnlaw.com>  
Sent: Wednesday, November 30, 2022 2:07 PM 
To: Secretary <secretary@bigbeaverborough.org> 
Subject: Big Beaver Municipal Authority - RTK Request dated 11-30-22 
 
Good Afternoon Ms. Gasser:  
 
I hope you are having a nice day so far. Kindly accept the attached Right to Know Request. 
 
Thank you in advance for your assistance with this request.  
 
Best regards,  
CharLee Rosini 
Associate Attorney 
Gaitens, Tucceri & Nicholas, P.C. 
519 Court Place 
Pittsburgh, PA 15219 
T: (412) 391-6920 | F: (412) 391-1189 
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